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Oracle iSupplier Portal Overview

Oracle iSupplier Portal enables the registered supplier in ADERP to communicate key information including the
procure-to-pay online. Based on a web browser client, the iSupplier Portal is accessible from browser connected to
internet.

The iSupplier Portal provides you with the features to efficiently perform these ‘enabled tasks’ online:

e View the Purchase Orders and Agreements

e View Receipts and Work Confirmations

e View the Invoices and Payments

e View the RFI, RFQ, Auctions

e Create a Response Quote / Bid

e Communicate with Buyer from within the Tender / RFQ / Negotiation
e Add and maintain the supplier online users and contact information

Also note that some of the creation activities like creation Advance Shipment & Billing Notices, Work Confirmation,
Time Cards are not enabled currently.

Online Notifications

FYT Notifications: Notifications that do net require a response but are For Your Information only

Notifications requiring you action / acknowledgement: Rest of the notifications require an acknowledgement and or
response

Oracle iSupplier Portal Overview
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- ______________________________________________________________________________________________________________________|
Recommended Browsers and Settings

The latest version of Internet Explorer or Google Chrome support all major features and are
recommended.

Advanced Settings

Internet Explorer > Tools > Internet Options > Advanced Settings

L% |[=]

Privacy | Content | Connections | Programs

¥| Enable DOM Storage -
V| Enable Integrated Windows Authentication™

[¥] Enable memory protection to help mitigate online attacks™
V| Enable native XMLHTTP support

V] Enable SmartScreen Filter

"] usessL 2.0

¥ Use SSL 3.0

Use TLS 1.0

[¥] useTis 1.1

[¥] useTis 1.2

[V] warn about certificate address mismatch™

Warn if changing between secure and not secure mode = l
Warn if POST submittal is redirected to a zone thatdoesn'

-

<l

I < | 1 ; r
*Takes effect after you restart Internet Explorer
[ Restore advanced settings ]

Reset Internet Explorer settings

Resets Internet Explorer’s settings to their default
ton. [ Reset... ]

You should only use this if your browser is in an unusable state.

Recommended Browsers and Settings
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Turn-off pop-up blocker
or
Allow pop-up blocker for *abudhabi.ae

Internet Explorer > Tools > Pop-up Blocker > Pop-up Blocker settings

= |@ https://aderp.d.. O ~ @& Dep.. & || & Login b4 | |

File Edit View Favorites Help

<k £ FiConnect] £ ReqTra Delete browsing history... Ctrl+Shift+Del  [] TRN 2 T o~ -
InPrivate Browsing Ctrl+Shift+P T ~ ¥ /%"~ 7~ T ~ |

duogSall a)lgoldl 6)lay oy i Turn on Tracking Protection
ActiveX Filtering

Fiz connection preblems...
Reopen last browsing session

Add site to Apps

View downloads Ctrl+) 1 AL
Pop-up Blocker > Turn off Pop-up Blocker
SmartScreen Filter > Pop-up Elocker settings

Enter *.abudhabi.ae and click Add

Exceptions

Pop-ups are cumently blocked. You can allow pop-ups from specific
websites by adding the site to the list below.

Address of website to allow:

[ *.abudhabi.ae [—

Allowed sites:

Remove
Remove all. ..

Notifications and blocking level:

Play a sound when a pop-up is blocked
[] Show Notification bar when a pop-up is blocked.
Blocking level:

Leam more about Pop-up Blocker » Close

Recommended Browsers and Settings
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____________________________________________________________________________________________________________|
Login and Password Request

Access the application by clicking this link or copy-pasting in the Internet Explorer or Google Chrome

https://aderp.abudhabi.ae/

After your registration, an email bearing your login credentials will be sent.
Login with the credentials
Enter your User Name in upper or lower case. This is usually your registered

email with ADERP
Enter your Password case-sensitive and considering the keyboard language

*User Name [Your User Name |
y (example: michaaljames smith)
{Sxample. 4U0GV23)

T Login Cancel

Eorgot Your Password?

Request New Password

In case you have forgotten the password or keyed-in incorrect password three
times, then the account will get locked.

You may request a new password by email provided your email is valid and
registered in as supplier contact user.

Login and Password Request
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*User Name | |
(example: michasljames.smith)
*Password [
{example: 4u08v23)
Login Cancel
> Eorgot Your Password?
Accessibility| None v|
Select a Language: -
Ao e tt—Euglish!

The access to the system is restricted to authorized users only.
The system is subject to auditing per DOF information security Policy and Abu Dhabi Information Security .
Any attempt by unauthorized person to log in or trying to get access to the system will

Aroganll ajlgol 6)la) Gabagil roliai B8

ot

Login Assistance

* Indicates required field

Forgot Password

Enter your user name, instructions for how to reset your password will be emailed to you.

User Name [Your User Name mmml- Forgot Password

Forgot User Name

Enter the email address associated with your account, your user name will be emailed to you.

{Ezxcample: first lasti@domain.com)

A new password should arrive in your email within 10 minutes.
Please check your junk mail folder and settings to mark mails from wffmsr12@dof.abudhabi.ae as
NOT spam

Login and Password Request
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Setting the Preferences

Some of the preferences can be set to suit your convenience.

Auoganllyjlgoll8)la) puhgidoliAi fﬂi’e‘

E-Business Suite B Favorites v

Enterprise Search [All

vl |

Oracle Applications Home Page

Main Menu Worklist
B D isupplier Portal Full Access From Type Subject &
Ghlussse PO SUPPIEr )+ su s s snvssn saune
gl Change Purchase Order C_-”-C
leluesa PO Approval

(anll

[# TIP You have 2 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications

Response to your change request for Standard  24-Nov-2016

For Your Review - Standard Purchase Order ===~

& TIP Vacation Rules - Redirect or auto-respond to notifications.
& TIP Worklist Access - Specify which users can view and act upon your notifications.

Logout Preferences Help Personalize Page Access Requests

Search Results Display Preference |Standard |v

Logged In As CONTACT1@SUPPLIER.COM

Full List (2)

Sent Due

24-Nov-2016

1. Click the Preferences link at the top of the page
2. Review the details and change only if the details are incorrect.
3. Change the following display preference fields, as needed:

o Current Session Language

e Default Application Language

o Accessibility Features — Select Screen Reader Optimized, as needed (for blind/low vision users).

o Territory

e Date Format

e Time zone

o Number Format

e Currency

o Client Character Encoding

4. Complete the following fields to change your password, as needed:

e Known As — Change your display name, as needed.
e Old Password — Type your old password.

e New Password — Type your new password.

o Repeat Password — Type your new password again.

5. Review and change the following Start Page and Notification fields, as

needed:

o Responsibility — Select a role from the drop-down list, if any roles are available to you.

o Page — Select the start page for the role you selected.

e Email Style — Select “HTML mail with attachments” for notification emails generated from the ADERP

application and sent to you.

Setting the Preferences
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6. Click Apply to save your changes.

A confirmation message displays in the upper left corner of the screen.

The changes will be effective after your next login. Hence, you must logout and login again.

7. Click Cancel to return to the iSupplier Portal Home Page.
8. In case you want to reset all the preferences to the default value click on “Reset to Default” button.

Hriaes

Languages

Current Session Language |American English. i}
Default Applicafion Language |Ameri::an English. &

Accessibility
Accessinility Features  [None )]
Regional
Temitory |United Arab Emirates ||
Date Format [dd-MMM-yyyy (24-Nov-2016) v |
Timezone [{GMT +04:00) Dubai
Number Format I‘Iﬂ,ﬂﬂﬂ.ﬂﬂ.
Gurrency |
Client Character Encoding |Arabic (Windows) |i| ]

Change Password

Known As |Contact!@supplier.com
Old Password |

Mew Password |

Repeat Password |
 TIP Please enter your old and new passwords. Passwords are case sensifive.

Delivery Manager e-mail server credentials

&-Mail usemame |

e-Mail password |

Start Page

Responsibility | ]
=

Motifications

Email Style  [HTML mail with attachments

m Reset to Default

Setting the Preferences
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____________________________________________________________________________________________________________|
Self-service Administration by Supplier

The Supplier user can maintain the Supplier Profile to the allowed extent.
Important Note: It is recommended to immediately update your organization information, banking details, online

users and contact details if there is any change. This helps you in avoiding transaction errors, loss of
communication/access to iSupplier Portal.

All updates will be effective only after Approval by Buyer Entity.

duogaall 3)lgoll 8)laY yubrgul rolia "*1@ iSupplier Portal n Navigator v B2 Favorites

Orders Shipments Planning Finance Product Intelligence Admin

Search |PD Number |

§ Notifications
Full List
Subject Date
B T T T T | 24-Nov-2016 14:05:47
For Your Review - Standard Purchase Order =™~ _2222.7,0 24-Nov-2016 13:15:25

Maintain Supplier General Company Information

View the general information and Add new attachments about your organization.

Home Orders Shipments Planning Finance Product Intelligence

Profile Management

« General General

= Company
Profile Organization Name HOME CONCEPTS L.L.C. - DUNS Number
o Organization ABU DHABI BRANCH Tax Registration Number -_»~: o oo-- -

o Address Supplier Numt_ner _I5 Taxpayer ID
Book Alias .-~ CONCEPTSL.L.C.- Country of Tax Registration
o Contact ABU DHABI BRANCH

Directory Parent Supplier Name

o Business Parent Supplier Number

Classifications
o Product &
Services

o Banking
Details

o Payment & Search
Invoicing

o Surveys Mote that the search is case insensitive

Title |

Show More Search Options

Add Attachment... <) Previous |'1—10 [~] Next 10 &

Attachments

Self-service Administration by Supplier
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Maintain Supplier Organization Profile

Update Organization information.

The entity specific ‘additional information’ can also be updated if applicable.

Home Orders Shipments Planning Finance

Profile Management

Organization

General

Mission Statement

Total Employees

Organization Tota

Organization Total Type IEsﬁmaIed s

Tax and Financial Information

Product

- Company
Profile
= Drganization
o Address
Book
o Contact - 5 _
Directory Overnview CWM Supplier Additional Information KU Supplier |
E:I Eh_.lﬁsigﬁss
ASSITIC Ores 5
T Organization
Services
2 oy Banking D-UN-SMumber [ Chief Executive Name
o Pavment & Legal Structure [Limited Liability Companj Chief Executive Title
Inwoicing
Surveys Principal Name [HOME COMCERTS
Year Established Principal Title
Incorporation Year I:l
Control Year l:l

Corporate Total
Corporate Total Type

Intelligence:

TCA Supplier Additional Information

nformadtion

————
———

——

Maintain Supplier Address Book

Update the existing address or create a new address if moved to a new city

Home Orders Shipments Planning Finance
Profile Management
e Address Book
= Company
Profile
> Address
Book Address Name 4 Address Details
= Glﬂﬂtm ABU DHABI ABL DHABI
raciony ABU DHABI 39114
Business
Classifications

Product

Intelli

Couniry Update Remove
United Arab Emirates » 7]

Optionally, add a note about this address

Self-service Administration by Supplier
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Admin: Profile Management: Address Book >

Update Address

* Indicates required field

HOME CONCEPTS L.L.C. Supplier Number 5197
Supplier Name - ABU DHABI BRANCH
* Address Name |ABU DHABI Phone Area Code |02
Country |United Arab Emirates Phone Number |4458?88
* Address Line 1 [ABU DHABI FaxAreaCode [02
Address Line 2 | Fax Number 4462874
Address Line 3 | Email Address [info@noconcepts.com
|

Address Line 4
Purchasing Address
. .
City/Town/Locality |ABU DHABI Payment Address

County |AEIU DHABI 0O RFQ Only Address
State/Region |

Province |

* Postal Code |391 14

Note

Mote

Include any sdditonal detsils about the address such as the type of address. This will be visible to other buyers within your organization as well as to the supplier. Also, include brief notes
o buyer shout the change when changing sddress information.

Maintain Supplier Contact Directory

Update or create a new contact person

Home Orders Shipments Planning Finance Product Intelligence Gl

Profile Management

Y e Contact Directory : Active Contacts
= Company
Profile

o Organization

o Address

Book First Name Last Mame Phone Number Email Status User Account Remove  Addresses  Update
o Contact —

Birezione CONTACT1 050 11111111 CONTACT1@SUPPLIER.COM Current v G = 7
o Business CONTACT2 050 11111111 CONTACT2@SUPPLIER.COM Current v | = »
Classifications -

. Product & CONTACT3 050 11111111 CONTACT3@SUPPLIER.COM Current v W = »
Senices

Self-service Administration by Supplier
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Admin: Profile Management: Contact Directory >

Update Contact

* Indicates required field

Contact Title Mobile / Phone Area Code [050
First Name | Mobile / Phone Number [2345678
Middle Name | Phone Extension |
* Last Name [CONTACT1 Altemnate Phone Area Code [02
Alternate Name | Alternate Phone Number (22222222
Job Title | Fax Area Code |02
Depariment [SALES Fax Number [33333333

Contact Email |[CONTACT1@SUPPLIER.COM
un |

Home Orders Shipments Planning Finance Product Intelligence

Profile Management

5. Confirmation

: g;:n?::w Contact detsils for COMTACT1 have been saved
Profile i X
aEES Contact Directory : Active Contacts
o ress
Book
o Contact .
i
o Business :
Classifications First Mame  Last Mame Phone Number Email Siatus User Account  Remowve  Addresses  Update
e Product & CONTACT1 050 2345673 CONTACT1@SUPPLIER.COM Change Pending M ] = »
IVICES = &
561 E_-lanking CONTACT2 050 11111111 CONTACT2@SUPPLIER.COM Current v w = 7
ails
o Pavment & CONTACT3 050 11111111 CONTACT3@SUPPLIER.COM Current M i = 7
Invoicing

NOTE: In case of change in email, contact the Helpdesk / Supplier Administration team to update your user
login also.

Maintain Business Classifications

Update your business classification including the licensing details.

Self-service Administration by Supplier
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Home Orders Shipments Planning Finance Product Intelligence

Profile Management

+ General

Business Classifications
+ Company Profile

Organization
Address Book Cancel

o Contact
Directory
> Business . -
Classifications Certification Save
> Product &
Services ) ) -
Banking 1 ceify that | have reviewed the classification below and they are cumrent and accurate.
ZzEln Last Cerfified 06-Nov-2016 By CONTACT2
o Pavment &
Invoicing @ TIP Date format example: 24-Nov-2016
Surveys Classification Applicable  Minority Type Cerfificate Mumber Cerfifying Agency Expiration Date:

Commercial License No. [ET— DED - ABU DH p5nov2017 | [

Maintain Product & Services

Add or Remove your Products & Services for accurate searching by the Buyer

Home Orders Shipments Planning Finance Product Intelligence

Profile Management

Products and Services

s General
+ Company
Profile

Organization
e
Book

Select All | Select None

> Contact
Directory Select Code Products and Services Drate Added Approval Status View Sub-Category
2, SEIES [0 5706  Office Fumiture 12-Aug-2015 Approved n
= Product & O 4411 Office And Desk Accessories 12-Aug-2015 Approved o
ices
View Banking Details

Home Orders Shipments Planning Finance Product Intelligence

Profile Management

+ General Banking Details
= Company

Profile
= Organization View [General Accounts|v] H m m

Address
ook  TIP Date format example: 24-Nov-2016
s Contact
o I
> Business
Classifications Account Increase Decrease
Product & Details  Number IBAN Currency Bank Mame  Start Date End Date Priority  Priority Priority Status  Update|
Services BANK
> Banking [ S S — i 2ANK or-jun2010 [ B Approved
Details EAST “

Payment & Invoicing

Optionally, set Preferences for Payment & Invoicing
Press the Go button to display all the available address

Self-service Administration by Supplier
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Home  Orders  Shipmenis  Planning  Finance  Product  Intelligence

Profile Management

p— Payment and Invoicing
= Company
Profile
o Organization Save
o Address . o
Book O Hold all Payments Invoice Amount Limif
o Gontact O Hold Unmatched Invoices Payment Hold Reason
Directory
o Busingss
Classifications Search
o Product &
Senvices Note that the search is case insensitive
o Banking
Details Address Hame Clear
o Pavment & |,q|;.un,{,
SWNLHITE Preferences
o S
R Address Payment Invoice Nofification
Hame Address Details Payment Method Currency Currency Method
ABUDHABI ABU DHABIABU DHABI, 39114 United Arab | )] |  ~
Emirates

View Surveys from Buyer Organization

Periodically, the Buyer may send you surveys / RFI Questionnaires which can be found in
this section.

Profile Management

... Update HOME CONCEPTS L.L.C. - ABU DHABI BRANCH - 5197: Surveys

= Company
Profile
o Organization
o Address
Book
o Contact
Darectory
o Business
Classifications
o Product &
Services
o Banki
Details "
o Pavment &
Invoicing
o Surveys

Subject Last Update By Last Update Date
Mo resuliz found.

Self-service Administration by Supplier
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iSupplier Home Page Dashboard

The iSupplier Home dashboard provides quick access to the different sections like Planning, Orders, Shipments,
Receipts, Invoices and Payments.

Navigation:  iSupplier Portal Full Access> Supplier Home Page

Quoghnll ajlgoll 6)laY .:ubo—!frvu;mi %'F E-Busine

Logout Preferences Help Personalize Page Acq

Enterprise Search |All | Go Search Results Display Preferenc

Logged In As CONTACT1(

Oracle Applications Home Page

Main Menu Worklist
1. 2 B jsupplier Portal Full Access From Type Subject Sent Due
2. = Supplier Home Page There are no notifications in this view.

Arogiall ajlgoll Gjlay nﬁx,LbQJ.TrUU-'“U '::F iSupplier Portal

n Navigator v B Favorites v Home Logout Preferences Help Personalize Page

Orders Shipments Planning Finance Product Intelligence Admin

Search |PO Number | Go

=7 Notifications

Quick Links I
Subject Date

Full List « Forecast Schedules

For Your Review - Standard Purchase Order 6322006847, 0 24-Nov-2016 13:15:25

« Agreements
+ Purchase Orders
« Purchase History

= Orders At A Glance
The recent 'five' will be shown here. To see older POs click :m Shipments
PO Number Description Order Date . gﬁlivsry SF»{ched.u:es
il e . erdue Receipts
6322006847 il se 9% 13 20 w5 ?‘3"?:"50_:'5016 » Advance Shipment Notices
6322006610 o= 31 dpals il pal Emem ol € 350 05-Sep-2016 .
10:35:17 Receipts
1132000491 Meeting table 1/Pes & Meeting chairs 8/Pes 15-Aug-2016
10:10:05 * Receipts
4512010702 Task chair As per serial No. 5011-TCA-PRO2 , Purchased on reorder Basis - 10-Aug-2016 * getE'r'.”S Pert
PO no. 4512001320 19-Jul-2014 10:42:43 * dn-lime Ferormance
Invoices
[l shipments AtA Glance o Invoices

iSupplier Home Page Dashboard
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Using the Orders Section

Navigation:  iSupplier Portal Full Access> Supplier Home Page > Orders

i : ! N -
Aloganl 3jlgall 3y gl pLiai % iSupplier Portal n Navigatorv B Favorites v Home Logout Preferences Help Personalize Page

Home Shipments Planning Finance Product Intelligence Admin

Purchase Orders Work Orders Agreements Purchase History Work Confirmations Deliverables Timecards RFQ

Purchase Orders

This section allows you to

e View Purchase Orders

e Request Changes

e Request Cancellation

e View History including the Revisions of Purchase Orders

Work Orders

View work orders to check the status of third-party (outside processing) orders or shipment plans.

Agreements

View Blanket Purchase Agreements and Contract Purchase Agreements. Also supplier may Request Changes to thse

Purchase History

View the Purchase History.

Work Confirmation

View the Work Confirmation created against complex PO

Deliverables

View the deliverables to be provided by the responsible party. This will be enabled only if the deliverables are
requested in the Purchasing Order or Agreement or Contract.

Using the Orders Section
150f 75



ADERP iSupplier Portal User Manual V1.2

RFQ of basic old version

This old version of basic RFQ is not used by many entities.
If you want to search for advanced Sourcing RFQ Tender go to: iSupplier Portal Full Access> Tenders and

Auctions

Home Shipments Planning Finance Product Intelligence Admin

Purchase Orders Work Orders Agreements Purchase History Work Confirmations Deliverables Timecards RFQ

RFQ Summary

Simple Search

ote that the search is case insensitive Advanced Search

RFQ Number |
Response Due By |
RFQ Response Due Quote Effectivity Start Quote Effectivity End
RNumber Description Creation Date w By Contact Date Date Ship-To Location
- .- 1542 31-Jul-2016 Cer e e s P
Fooomat =0 o 7 s 31-Jul-2016 o < .
S )00120 ) L0 L ITT . 02-Aug-2015  02-AUg-2015 L e s s oes we 02-AUg-2015 09-Aug-2015 R

Using the Orders Section
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Review the PO and Acknowledge

It is recommended to review the PO and acknowledge if Buyer has requested acknowledgement.

Navigation:  iSupplier Portal Full Access> Supplier Home Page

Awoganll 3)lgoll 6)lay lw)d,-bquuuij f":i? iSupplier Portal

n Navigator v B Favorites v Home Logout Preferences Help

Orders Shipments Planning Finance Product Intelligence Admin

Search |PO Number |

Full List + Forecast Schedules
Subject Date
For Your Review - Standard Purchase Order ~~--- 16847, 0 24-Nov-2016 13:15:25 m

» Agreements
¢ Purchase Orders
¢ Purchase History

Shipments

PO Number Description Order Date * Delivery Schedules
+ Overdue Receipts

|-L Orders At A Glance

S 06BAT ke e 13 20 58 fg’_:“lg\;'gms » Advance Shipment Notice
""" 06610 g Anana Ll Gl pal e ol € 8 05-Sep-2016 -
10:35:17 Receipts
.7 22200491 Meeting table 1/Pes & Meeting chairs 8/Pes. 15-Aug-2016 .
10:10:05 * Receipts
- 010702 Task chair As per serial No. 5011-7 2. 7.2, Purchased on reorder Basis - 10-Aug-2016 * BETE'F’_”S Por
PO no. =~ < 101320 19-Jul-2014 10:42:43 * Mn-lime Ferformance

Review the PO and Acknowledge
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Orders Shipments Planning Finance Product Intelligence Admin

© Information
This notification does not require a response.

For Your Review - Standard Purchase Order -.... . 006847, 0

/ /
From

= bl -—
To H20 CONCEPTS L.L.C. - ABEU DHABI BRANCH
Sent 24-Nov-2016 13:15:25

oo LR | Purchase Order
ST T T ""'y \ Purchase Order No. Revision
1 2006847 0
151 e,
United Arab Emirates United Arab Emirates
Supplier BlTe .. .. . Date Of Order Buver
HOME CONCEPTS L.L.C. - ABU DHABI BRANCH T R 24-NOV-2016 .- -
ABU DHABI 1 g C
ABU DHABI, 39114 151 Date Of Revision Buyer
United Arab Emirates United Arab Emirates
Customer Acct. No. | Supplier No. Payment Terms Freight Terms FOB Ship Via
5197 Immediate
Confirm ToiTelephone RequesteriDeliver To
CONTACT2, N -__L,__ e i v e
RN
Part
Line Number / Deliverv Date Quantitv Uom Unit Price Tax Extended Price

Only if the buyer has specifically requested for acknowledgement, you may acknowledge.

Home Shipments Planning Finance Product Intelligence Admin

Purchase Orders Work Orders Agreements Purchase History Work Confirmations Deliverables Tim

Purchase Orders

Multiple PO Change

Views
View |All Purchase Orders
Select Order: YGRS Request Cancellation Request Changes View Change History < Previg
Document
ISelect PO Number Rel Operating Unit Type Description Order Date Buyer Currency Amount Status
® 16847 0 . gtgﬂdard ke 0 13 20 2,0 24-Nov-2016 1315116 . - - - AED 190000  Open

Review the PO and Acknowledge
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Request Changes in PO

You can also communicate any requests for change from your side to the Buyer.

Navigation:

iSupplier Portal Full Access> Supplier Home Page > Orders

Purchase Orders

Purchase Orders

Views

Home Shipments

Work Orders

Planning Finance Product Intelligence Admin

Agreements Purchase History Work Confirmations Deliverables

Multiple PO Change

View |All Purchase Orders

Tin

Orders: Purchase Orders =

Currency=AED

Order Information

Standard Purchase Order:

Select Order: QRN Request Cancellation Request Changes View Change History <) Prev
Document
Gelect PO Number Rev Operating Unit Type Description Order Date Buyer Currency Amount Status
® '-—Q68470 ;T 7T Standard ik e o€ 13 20 258 24-Nov-2016 13115116 . =" -~ AED 1,900.00  Open
PO tenll
Home m Shipments Planning Finance Product Intelligence Admin
Purchase Orders  Work Orders Agreements Purchase History Work Confirmations Deliverables Timecards RFQ

+-22006847, 0 (Total AED 1,900.00)

Actions F{euest(.ha ges .

Re quest Cancellation

View Change Histol

General Terms and Conditions
Total 1,900.00
Total 1,900.00 Payment Terms Immediate Received 0.00
Supplier HOME CONCEPTS L.L.C. - ABU Carrier ;
. DHABI BRANCH FOB nvoiced 0.00
Supplier Site ABU DHAEI Freight Terms Payment Status Not Paid
Address ABU DHABI Shipping Control
ABU DHAEI, 39114
Buyer " - o . Ship-To Address
Order Date 24-Nov-2016 13:15:16
Description  Bgs =ifa 13 45 2,5 AddresS - o ey e T
Status Open 1
Note to Supplier 151,
Operating Unit 2700 22, 2100 LT Bill. To Address
Sourcing Document
Supplier Order Number Address . L
Attachments None 1

-

Request Changes in PO
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Currency=~AED
Cancel Entire Order View Change History Submit

E Order Information

General Information Terms and Conditions Related Information

Receipts
Total 1,900.00 Payment Terms  Immediate Invoices
Supplier HOME CONCEPTS L.L.C. - ABU DHABI Carrier
BRANCH FoB Payments
Supplier Site  ABU DHABI Freight Ters
Address  ABU DHABI Shipping Control
ABU DHABI, 39114
Buyer . . . L Ship-To Address
Order Date  24-Nov-2016 13:15:16 Add
Description =g =54 13 48 5,8 ress .
Stafus Open 1
Mote to Supplier 151,
Sourding Document Bill-To Address
Organization . P
Supplier Order Mumber l:l Address "7 U7
Attachmenis None 1
154,
PO Details
[« TIP You can cancel the entire order or specific ines.
[« TIP Click on the Show link to view shipment details of a line. To spiit a line into multiple delivery dates, click the spiit line icon of the desired row and then make changes.
Ehow All Hide All
ltem MNote to Confractor Supplier
Detailz:  Line Type lem/Job Revision  Supplier tem Descripfion UOM iy Price  Amount Delivered Billed Supplier Mame Status Global A Config ID Reason
B+ Jad o B2 Mo ele e £+ i 160 it s i
[EEstov 1 Goods ot I Unit 11900 1,900.00 Open

Enter line level Reason for change
Additional Change Reguests

f you need to submit more changes in addition to these that have been submitted above, you can specify them here
Pudditional Changes

Enter Additional Reasons

Return to View Order Details

You will be notified of the action taken by Buyer about your change request

View Change History m

Cancel Entire Order

Enterprise Search [All | Go Search Results Display Preference [Standard [v]
Logged In As CONTACT1@SUPPLIER.COM

Oracle Applications Home Page

¥ TIP You have 2 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
Pt {2)
£ iSupplier Portal Full Access From Type Subject & Sent Due
t . PO Supplier emes o e oo~ RESpONSE to your change request for Standard 24-Nov-2016
— Change Purchase Order -~ -- '006847,0

Alternatively, you may view the history and status of Changes

Request Changes in PO
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View Change History

You can view the history of Change of the Purchase Orders

Navigation:  iSupplier Portal Full Access> Supplier Home Page > Orders > Search and Select PO

Home Shipments Planning Finance Product Intelligence Admin

Purchase Orders Work Orders Agreements Purchase History Work Confirmations Deliverables Timecards RFQ

Orders: Purchase Orders >

Standard Purchase Order: - -- :006847, 0 (Total AED 1,900.00)

[Currency=AED
.XeiL Ml View Change Histor u> Go

Order Information

Jseneral Terms and Conditions Summary

Total 1,900.00

Total 1,900.00 Payment Terms Immediate Received 0.00
Supplier HOME CONCEPTS L.L.C. - ABU Carrier Invoiced 0.00
DHABI BRANCH FOB Payment Status  Not Paid
Supplier Site  ABU DHABI Freight Terms
Address ABU DHABI Shipping Control
ABU DHABI, 39114
Baver 5o Lol Ship To Address

From Actions field select View Change History and click Go button

Home Shipments Planning Finance Product Intelligence Admin

Purchase Orders  Work Orders Agreements Purchase History Work Confirmations Deliverables Timecards RFQ

Home > View Order Details >

Change History for Standard Purchase Order: - -~".006847

Currency=AED

4 Indicates new values
== Indicates cancellation

Supplier
Need- Supplier Order
Supplier Price / Promised By Start End Order  Line Additional Cancellation
Details Request Date Line Shipment ltem ltem Description Qty UOM Rate  Amount Date Date Date Date Number Number Changes Split Request Response
Show 24-Nov-2016 14:01:40 Plreview No No Rejected
the current
price

View the Response

View Change History
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Using the Finance Details Region

From the Finance section,

e Invoice and Payment details can be viewed.
For the PO Receipt, Supplier can create an Invoice.

Navigation:  iSupplier Portal Full Access> Supplier Home Page > Finance Tab

View Invoices

Enter the search criteria or simply click Go Button

Home  Orders  Shipments Planning Product  Intelligence  Admin

View Invoices View Payments

View Invoices

Simple Search
Invoice Mumber | Payment Status | ]
PO Number | Inveoice Amount From | To |
Rl . o -|::x::'|'|:l:: 1234) Amount Due From | To |
ease Number )
fesample - 1234.2 Invoice Date From | To

5
(] )

Payment Number Due Daie From
Invoice Status | v {examrple: 24-Nov-2016

=

Remit-
Remit- fo
On Payment to Supplier Due Discount Available

Invoice Invoice Date ™ Tvpe Currency Amount Due Status ~ Hold Status  Supplier Site Date Payment PO Number Receipt Date Digcount 5
pormmenn ettt 19-0ct-2016  Standard AED ZTITLId o L0 Approved Mot Paid 13- e e s

HIOV-

2016
e v o 20-5ep-2016  Standard AED 0.00 0.00 Cancelled Mot Paid 20-

View Payments

Enter the search criteria or simply click Go Button

Using the Finance Details Region
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Home Orders Shipments Planning Product Intelligence Admin

View Invoices View Payments

View Payments

Simple Search
Mote that the search is case insensitive Advanced Search
Payment Number | Status
Invoice Mumber | Payment Amount From | To |
PO Number | ,—
{earmple - 1234) Payment Date From {ecample: 24-hlw- 20116} m To m
Relaase Number |
{ewample - 1234-2)
Clear
Previous |1-25 . MNext 25 (=
Remit-to
Payment Remit-to Supplier Supplier Site Payment Date v Currency Amount Method  Status Status Date Bank Account Invoice PO Number
Lok [TTTTTTTTTTTT TG -ABU ABUDHAEL 08-Mov-2016  AED vurur, sl Elecironic Megotiable 06-Mov-2016 . . w.. .. . Bank Account F7 77777 v J
DHAEI BRANCH
iLLC - ABU ABU DHAEBI 25-Aug-20186 AED 22022500 Wire Reconciled 25-Aug-2016 _. .. _TOTSAACCOUNT F.o ceivei2 cmice ol
DHABI BRAMCH

Note: You may use the Export button to send the details to spreadsheet and save as supported file format like TSV,
CSV or Notepad. Further using this file, you may import the data into an Excel spreadsheet

Create Invoice for PO

The Supplier is allowed to create an Invoice against the selected PO.

Navigation:  iSupplier Portal Full Access> Supplier Home Page > Finance Tab > Create Invoice

Enter the search criteria or simply click Go Button

dJ.-OEJ:l:!JiJJk}DJ'ﬁJ'J}Jl:U.-bQJTmW ﬁ{@ iSupplier Portal ™ Navigator ¥ @ Favorites ¥ Home Logout Preferences Help Personalize Page Diagnostics

Home Orders Shipments Planning Product Intelligence Admin

Create Invoices View Invoices View Payments

Invoice Actions

Create Invoice | Witha Pom

Enter the PO Number or Buying Organization and click Go button

Using the Finance Details Region
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Create Invoices View Invoices View Payments
I::J F rF
Purchase Orders Details Manage Tax

Create Invoice:; Purchase Orders

Search

Mote that the search is case insensitive

Purchase Order Number |

Purchase Order Date .

{example: 26-Mar-2017)

Buyer | | .

Organization |A - uHJ .

Advances and Financing | Excluded ¥

=

(Note : Though the application allows to select multiple PO, it is suggested to maintain one-to-one relationship for
simplicity.)
Select the PO number and click Step 1 of 4 Next button.

Create Invoice: Purchase Orders

prep tore

Search

MNote that the search is case insensitive Advanced Search
Purchase Order Number
Purchase Order Date .

|example: 26-Mar-2017)
S R

Organization

S
Advances and Financing | Excluded ¥

Select All | Select None

Advances Supplier
or Item Item  Item Unit Packing
Select PO Number w Line Shipment Financing Description Number Number Ordered Received Invoiced UOM Price Curr Ship To  =Organization Slip Waybil
I R | 1 et 1 1 Each . 20 AED Abu O |
. . "

i -
:

Using the Finance Details Region
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Enter the Invoice Number,

Select the Invoice Type,

Add Attachments up to 15 MB per file.
Enter the line quantity / Amount for Invoice

Create Invoice: Details

* Indicates required field

e Zofq?

Supplier Invoice
= Supplier ORACLE SYSTEMS LIMITED = Invoice Number |123456
TaxPayer ID — *Invoice Date [26-Mar-201) [
= Remit To __ ﬂ {example: 26-Mar-2017)
Address DUBAI INTERNET CITY DUBAI 500099 Invoice Type
Remit To Bank Account ﬂ Currency AED

Unigus Remittance Identifier Invoice Description

Remittance Check Digit

Attachment m
None

Customer
* Customer Tax Payer ID I:I ﬂ
Customer Name Al
Address ...
Items

Available Quantity Quantity Unit Price UOM Amount

PO Number Line Shipment Item Mumber [tem Description Supplier ltem Number Ship To

L B e e Each 120

5 2 1 bi 1

Click the Step 2 of 4 Next button

No action required in the Manage Tax page, for now. Click the Submit button

Create Invoices View Invoices View Payments

P o
Manage Tax Review and Submit

@ @
Purchase Orders Details

Create Invoice: Manage Tax

StEPBDf*’-o ?

Supplier Invoice
A confirmation message will be displayed.
Create Invoices View Invoices View Payments
@ @ O Q@

Purchase Orders Details Manage Tax Review and Submit
Confirmation
Invoice 123456 was submitted to our Accounts Payable department on 26-Mar-2017. The confirmation number for this invoice is the invoice number. You can query

its status by using Search by navigating to the Home page.

Invoice: 123456

Printable Page Create Another

Using the Finance Details Region
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- ______________________________________________________________________________________________________________________|
Using the Shipments Section

The shipment schedules, Receipts, Returns, Overdue-shipment details can be viewed
from the shipments section

Navigation:  iSupplier Portal Full Access> Supplier Home Page > Shipments
View Delivery Schedules

Enter the search criteria of PO number or Promised Date or Need-by-Date and click on Go Button.
If you click the Go button without any criteria, all the open shipment delivery schedules will be displayed.

Home Orders Planning Finance Product Intelligence Admin

Delivery Schedules Shipment MNotices Shipment Schedules Receipts Returns Overdue Receipts On-Time Performance Qual

Delivery Schedules

Simple Search

Organization E Itemn Number E
PO Number | Ship-Te Location E
Supplier ltem E Promised Date | ﬁ
ltem Description (eample: 24-hav-2018)
| Need-By Date | E
{ecarmple: 24-hav-20rE)
Supplier Cuianfity CQuantity Ship-To Item Supplier Supplier
|Organization PO Number |tem em Descripfion UOM Ordered Received Location Camier Number Config ID Supplier Location Promised Date MNeed-By Date
Lo Y _- 2006 .. + 2 160 e 2 Unit 1 0 - HOME ABU 24-Nov-2016 13
S A2 P el K [T o, COMNCEPTS L.L.C. DHABI
+1 s il e £l - ABU DHABI
1 i des g Al BRANCH

View Receipts

Enter the search criteria of PO number or Receipt Number and click on Go Button.
If you click the Go button without any criteria, all the Receipt details will be displayed.

Using the Shipments Section
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Home Orders Planning Finance Product Intelligence Admin

Delivery Schedules Shipment Notices Shipment Schedules Receipts  Retumns Overdue Receipts On-Time Performance Qual

View Receipts

=

Simple Search
Receipt Number Organization
PO Mumber Hem Number
fexampls | 1234) Supplier tem
Release Number | o
eswample | 1234-2) ltemn Description I
Shipment Number
Shipped Date
{ecample: 24-hew 2018
=
Previous [1-10 Mext
Receipt * Creation Date Organizafion Shipment Shipped Date Packing Shp Containers Waybill/Airbill Freight Camier Bill of Lading PO Number Invoice Attach
II2 23-0ct-2016 14:11:32 . . ¥ L3 [
. 0M4-May-201509:22:58 0 77,00 T T, wrre 05505 2

Similarly, you may find the Returned Goods/Services from the ‘Returns’ section.
Enter the search criteria of PO number or Receipt Number and click on Go Button.
If you click the Go button without any criteria, all the Receipt details will be displayed.

Home Orders Planning Finance Product Intelligence Admin

Delivery Schedules Shipment Motices Shipment Schedules Receipts Retuns  Owverdue Receipts On-Time Performance Qual

Returns Summary

=

Simple Search
ote that the search is case insensitive
Organization RMA Number |
PO Mumber ftem
Receipt Mumber Supplier Hem
Shipment Number Item Description |

B o

Previous Hext
Receipt Shipment RMA Supplier Cuanfity Quanfity Supy
Organization MNumber PO Number Mumber  Mumber Receipt Creation Date v ltem ltem liem Description UOM  Received Reiumed Retumn Date Reason Coni
e . e 18-Aug-2016 09:20:36 Task chair Each 101 101 21-Aug-2016 12:27:33
[ b vt e 1 20-Dec-2015 130512 056 LOW BACK Humber 12 12 21-Dec-2015 10:39:33
e, 000234 CHAIR

You may find the Overdue Receipts that are past the promised date
Enter the search criteria of Organization or PO number or Due Date and click on Go Button.
If you click the Go button without any criteria, all the Receipt details will be displayed.

Using the Shipments Section
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Home Orders Planning Finance Product Intelligence Admin

Delivery Schedules Shipment Motices Shipment Schedules Receipts Retumns Overdue Receipts

Overdue Receipts

Simple Search

Note that the search is case insensitive

Organization
PO Number
ltem
Supgplier em
Due Date | W

(axample: 24-Pav-21018)

=

[Organization PO Number ltem Supplier lem Hem Descriplion Due Date UOM Cwuantity Ordered  Cuantity Received  Ship-To Lc
Mo search conducted.

In the On-time Performance region you can review the details of delivery performance
Enter the search criteria of Organization or PO number or Receipt Number or Delivery Status and click on Go Button.
If you click the Go button without any criteria, all the Receipt details will be displayed

Home Orders Shipments Planning Finance Product Intelligence Admin

Delivery Schedules Shipment Notices Shipment Schedules Receipts Returns Overdue Receipts On-Time Performance Quality
On-Time Performance
Export

Simple Search

Mote that the search is case insensitive Advanced Search
Organization ﬂ PO Numbe
Due Date E Shipment Numbe
|example: 27-Nov-2016) ftem B

Receipt Numbel

Supplier ltem ﬂ

Delivery Status v

T

Waybill/Airbill Numbe

< Previous | 1-25 ¥ [ Next 25 @
Shipment Receipt Supplier Quantity Waybill/Airbill Delivery Configuration
Organization PO Number DueDatew Number Number Receipt Date Item Item Description UOM  Received Number Carrier Status Id
T T 1z8. L e 062 21-Mar-2013 15:01:04 I - o On-
. Rbu Dhabi Time
- - e [ - 41 08-Dec-2016 15:37:05 i o - Zo.T..0 TiIl- Eacn 30 On-
- Time

Note: Creation of Shipment Notices & Tracking Schedules, and Quality Collection Plans are not enabled
currently

Using the Shipments Section
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____________________________________________________________________________________________________________|
Important Note about Attachments

Attachment Size
Due to network / application restrictions, the maximum file size per attachment is 15 MB only.

TIP: If you have a big file to be attached, you may split the large file into smaller files and attach as
many as required.

If you don’t want to split the files you can attach your files on online hosting services such as
Dropbox (which is free). And generate the share link then attach it to the Tender. Also consider the
time limit which is provided by the host before deleting your files from their website.

If an attachment exceeds 15 MB, you will not be able to process further due to error from controls.

Attachment Type

FILE
Various file type are supported below 15 MB for each file.

URL
Contact buyer to check if such URLs are acceptable or not.
Attachment URL should be not be from your local computer but accessible over the internet.

TEXT
Text attachment is entered in the same text box and generally used for additional notes.

Attachment Category

While creating Quote against active RFQ and depending on the stages of RFQ specified by buyer in
the entity, the attachment category must be selected correctly:

RFQ Type Attachment Category

From Supplier: Commercial

Two-Stage RFQ From Supplier: Technical

Single-Stage RFQ From Supplier

Important Note about Attachments
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Two Stage RFQ: Separately Attach for both Commercial & Technical

Megotiations = Active Negotiations = RFQ: 236008 = Create Quote: 236507 (RFCQ 236008) =

Add Attachment

Attachment Summary Information

Title |
Description

For two stage RFQ, you need
attach for BOTH categories
as per buyer's request

(o1 = [*ly Al From Supplier: Commercial
= TIP For each|attachment| From Supplier: Technical

Define Attachment
Type @ File
) URL
() Text

Single Stage RFQ: Single fixed Category

Negotiations

Negotiations > RFQ: 241995 > Create Quote: 236506 (RFQ 241995) >

Add Attachment

Attachment Summary Information

Title |
Description

Single stage RFQ
shows only one
fixed Category

Category From Supplier
& TIP For each attachment, select correct 'Category' of attachment from ‘drop-list'.

Define Attachment Use the Online Discussion feature to contact buyer
if you have any concerns about attachment
Type @ File __ Browse...
OURL |
OText |

Important Note about Attachments
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Overview of Tender / Negotiations Dashboard

The advanced Sourcing RFQ / Tender/ RFI/ Auctions / Surveys are collectively & commonly termed as
‘Negotiations’ and these are accessible from the Tenders and Auctions function.

Navigation: iSupplier Portal Full Access> Tenders and Auctions

0952 30l oyl patsod ol S

Diagnostics Logout Preferences Help Personalize Page Access Requests

Enterprise Search  [All v Search Results Display Preference [Standard v
Logged In As TEST@SUPPLIER.COM|
Oracle Applications Home Page

¥ TIP You have 4 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
FHIESE (4)
1. B 5jsupplier Portal Full Access From Type Subject Sentw Due
4 Supplier Home Page L Sourcing Negotiation Sent: Online Discussion Message for RFQ ;- - |1 (& a8 5, 3,0 02-Nov-2016
2. [E Tenders & Auctions urm a2l byl

Overview of Tender / Negotiations Dashboard
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Negotiations

Search Open Negotiations |Number |v/ |

\Welcome, Test Supplier

|| Your Active and Draft Responses

Press Full List to view all your company's responses

Response Response Supplier  Negotiation
Number Status Site Number
235508 Draft 2320277
pERCRY Active RS
156054 Active 155708
146918 Active 139609-2
146900 Active 139609

Your Company's Open Invitations

Supplier Site Negotiation Number

No resuits found

Quick Links |

Manage View
Responses
e Drafls e Aclive
o Deliverables o Disqualified
e Personal o Awarded
Information o Rejected

Title

37/2016 45, asie
e Y a3y 1y
e Sk gy 3,08
s S S 5y 58

ra

Title

Type Time Left

“RFQ 0 seconds

RFQ 0 seconds
RFQ 0 seconds
RFQ 0 seconds

Type

Full List

Unread
Messages
RFQ 4 days 23 hours 10

2

Time Left

Full List

Your Active and Draft Negotiations

This block shows the recent five Negotiations and you may click Full List to view others.

Your Company’s Open Invitations

This block shows recent five Invitations for RFQ Tender and you may click Full List to view others

Quick Links

Quick Links region contains the shortcut for the following:

Overview of Tender / Negotiations Dashboard
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Manage Drafts: Manage your draft Response Quote / Bids

Manage Deliverables Manage your Deliverables of Contracts

Manage Personal Information Manage your personal details like email, phone and fax.
View Responses Active View Response of Quote / Bids that are Active

View Responses Disqualified View Response of Quote / Bids that are disqualified
View Responses Awarded View Response of Quote / Bids that are awarded

View Responses Rejected View Response of Quote / Bids that are rejected

Overview of Tender / Negotiations Dashboard
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Acknowledge Participation of Invited/ Limited Tender

If the Tender is limited to Invited suppliers, and if you are among the invited suppliers, only then a notification will be
sent.

It is very important to acknowledge your intent to participate, if you company is specifically invited.
This helps the buyer have a good overview of the RFQ / Tender participants and helps your company
in getting good Key Performance Indicators w.r.t supplier communication factors.

Navigation: ~ Worklist

Or iSupplier Portal Full Access> Tenders and Auctions > Your Open Invitations

duogaall 3)lgoll 6)laY Hutgl LA f":’? E-Business Suite B Favoriles v

Logout Preferences Help Personalize Page Access Requests

Enterprise Search [All v Search Results Display Preference [Standard [v

Logged In As CONTACT1@SUPPLIER.COM
Oracle Applications Home Page

[ TIP You have 5 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
=28 iSupplier Portal Full Access From Type Subject Sentw Due
Supplier Home Page Yoroococesmomeooo ) Sourcing Publish - (You are invited: RFQ 239993 (Tender for 24-Nov-2016 25-Nov-2016
Tenders & Auctions T T T Park Maintenance)
= workiist R Sourcing Sent: Online Discussion Message for RFQ  02-Nov-2016

Negotiation 20777,

R T Ce e e
1

Acknowledge Participation of Invited/ Limited Tender
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Oracle Applications Home Page >

You are invited: RFQ 239993 (Tender for Park Maintenance)

From "~ Company Default enterprise name
0042035643 Title Tender for Park Maintenance
To CONTACT1 Number 239993

Sent 24-Nov-2016 10:18:29

Negaotiation Preview Not specified

Negotiation Open November 24, 2016 10:18 am Dubai
Megotiation Close November 25, 2016 04:00 pm Dubai
Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH
Supplier Site

To acknowledge your intent to paricipate, press the Yes buiton on this page. To decline the invitation, press the Mo button. You may enter a note to the buyer in the space below before
acknowledging or declining.

Please go to Negotiation Details page if you want to view the document before acknowledging intent to participate and/or to enter a response.
Action History

Num  Action Date Action From To Details
1 24-NOV-2016 10:18:29 Submit e e e CONTACT1
oo oo
Response

Mote to Buyer ||

Negotiations Assessments

Negotiations >

RFQ: 239993

Actions |Acknowledge Participation| |

Title Tender for Park Maintenance Open Date  24-Nov-2016 10:18:19
Status Active {Locked) Close Date 25-Nov-2016 16:00:00
Time Left 1day 5 hours 1. View the details in Header, Lines, Controls, Contract Terms tabbed region

_ 2. Scroll down and View Notes to Supplier, Requirements and Attachments
Lines: Confrols  ‘ConiractTerms |3 |n the Actions field, select Acknowledge Participation and click Go

Buyer 1l L oLLiIlL Lol Outcome Standard Purchase Order
Two-Stage RFQ Event
Quote Style Sealed
Description
Terms
Bill-To Address DOF Payment Terms
Ship-To Address DOF Carrier
FOB Freight Terms
Currency
RFQ Currency AED Price Precision Any

Acknowledge Participation of Invited/ Limited Tender
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Negotiations Assessments

Negotiations > RFQ: 239993 >

Will your company participate?

Note to Buyer

Acknowledge Participation (RFQ 239993)

®Yes
ONo

Cancel

The application takes you back to the RFQ header from where you may choose to create quote:

Negotiations Assessments

Megotiations >

RFQ: 239993

Lines Controls

Title Tender for Park Maintenance
Status  Active (Locked)
Time Left 1 day 5 hours

Contract Terms

Online Discussions

View Quote History

Open Da
Close Di

Export to Spreadsheet

Buyer

Quote Style Sealed
Description

Terms

Two-Stage RFQ

Outcome  Standard Purchase Order
Event

If you decide to create the Quote later, you may do so if the Tender / RFQ is still ‘Active’. Refer to the “Search RFQ /
Tender / Negotiation and Create Response Quote” chapter.

Acknowledge Participation of Invited/ Limited Tender
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____________________________________________________________________________________________________________|
Search RFQ / Tender / Negotiation and Create Response Quote

If the Tender is of ‘Open’ type, an invitation to participate will NOT be sent.

Hence, the supplier may refer to the Buying entity’s website for the publication of Open Tenders to get the RFQ
Tender Title or through Abu Dhabi eGovernment Gateway website www.abudhabi.ae, at the end of the page under
“Business” title click on “Public Tenders”. Click on search to show all the open Public Tenders for AD entities.

Alternatively, the supplier can search for the Open Tender / RFQ / Negotiation within iSupplier Portal as shown
below.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions

o
QJ-DCJESJIJHE}OJWJ'J}JQ-LE‘Q-!IFUU'JJ "I‘a E-BusBrFagorites v Diagnostics Logout Preferences Help Personalize Page Access Requests

Enterprise Search [All v Search Results Display Preference [Standard v

Logged In As TEST@SUPPLIER.COM

Oracle Applications Home Page

¥ TIP You have 4 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
FHESt (4)
1. 5 Cjsupplier Portal Full Access From Type Subject Sentv Due
= Supplier Home Page o Sourcing Negotiation Sent: Online Discussion Message for RFQ 226004,1 ( o v e 02-Nov-2016

2. [ElTenders & Auctions . -

If you know the RFQ Tender enter the Title in the Title field and click Go button

If you do not know the RFQ / Tender number, enter 2% or 3% or 4% in the Number field and click the Go button

Negotiations

Negotiations >

Active Negotiations

Search

Note that the search is case insensitive

Number [2% Contact |
Title | Line |
Category | Event |

=1 B

The matching RFQ Tenders will be displayed.

Search RFQ / Tender / Negotiation and Create Response Quote
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(If you already know the details of RFQ, Select the ‘radio button’ for the interested Tender and click Respond)

If you want to view the details first, click the RFQ Number link to view the details of RFQ.

Negotiations =

Active Negotiations

Search

Note that the search is case insensitive
Number [2%

Title |
Category |

Select Negotiation:

Contact |
Line |
Event |

All Your Company's
Select Number Title Contact Time Lefta4  Close Date Responses Responses Monitor,
o 241995 v L o 4 days 2 hours 27-Nov-2016 14:00:00 Sealed 1 R
e etts ettt
O 232027,837/2016 5, st « — .77 4adays 3 hours 27-Nov-2016 15:00:00 Sealed 0 i
O 2189463:° LTI v e 5days 28-Nov-2016 12:05:00 Sealed 0 ]
O 236008 ol Ll N : 5days 1 hour 28-Nov-2016 12:58:24 Sealed 0 R
O Tender#: 117/2016 " "' U, 5days 3 hours 28-Nov-2016 15:00:00 Sealed 0 Eﬂ
View the details in Header, Lines, Controls, Contract Terms tabbed region
Negotiations > Active Negotiations >
Actions

Tile Gl = s eai e
Status Active (Locked)
Time Left 5 days

- -

1. View the details in Header, Lines, Controls,

Open Date 16-Noy
Close Date 28-Noy

Quote Style Sealed ,
Description 126/2016 .~ ~

Terms
Effective Start Date
Effective End Date
Bill-To Address -
Ship-To Address  * R
FOB
Currency

RFQ Currency AED

Lines Controls Contract Terms ~ Contract Terms tabbed region
Buyer ... ,..... Outcome Blankg
M Two-Stage RFQ Event

2. Scroll down the page to view

Notes to Supplier and Attachments

Total Agreement Amount
Minimum Release Amount
Payment Terms

Carrier

Requirements & Freight Terms

Price Precision Any

0

Scroll down and view Notes to Supplier, Requirements and Attachments
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Requirements

Show All DQ“S | Hide All Details

Details  Section RFQ Stage
Hide L Technical

Requirement
H'ii:'l'é; Shall bl Commercial

Requirement

GALE %0, - -

Additional Header Attributes (Buyer & Supplier)
el Bl Fctlnall e gl Adase daals Do s g GuFATH g Jeeall ik

el 2l Gl gl Aane Fusls SR s s Ga3A0) 5 Joanill Shasi

Notes and Attachments

Note to Suppliers ‘ View the Notes to Supplier and Attachments.
Title Type Description Cateqory Last Updated By Last Updated
Lattll L3 File To Supplier o o 16-Nov-2016
Bl e File To Supplier e 16-Nov-2016

| click Attachment Title link to download attachments. ‘

Target View
v
Target View
oa
Usage Update Delete
One-Time P4 =
One-Time P4
Actions |Create Quote

From the Actions field, Create Quote will be the first action and you may click Go button to create your Quote.

The Terms and Conditions of RFQ Tender will be displayed.

Review the Terms and Conditions.

Terms and Conditions

The following terms and conditions must be accepted before a quote is placed in this RFQ.

Attachments

Title
Mo results found.

1. Once you Acknowledge to this Tender, You are committed to give Quote for this Tender.

2. Please note that, according to the applicable rules and regulations, the successful bidder who defaults or decline to
sign or execute the Contract, shall be black-listed for one full year, during which period it shall be denied participation
in any tenders of the concerned local Departments of Abu Dhabi Government.

Type Description Category

* [#]1 have read and accepted the terms and conditions

Last Updated By

Cancel Accept

Mark the check box and click the Accept button if you want to accept and proceed.
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A Quote Response with number related to this RFQ Tender will be created.

(If you want to review the entire RFQ in detail, by clicking the View RFQ Button)

Enter the Quote Header details like Quote Validity, Reference Number and Notes to Buyer
Click Add Attachments button to add Header level attachments

NOTE: Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error from
controls.
If you have a big file to be attached, you may split the large file into smaller files and attach as many as required.

If you don’t want to split the files you can attach your files on online hosting services such as Dropbox (which is
free). And generate the share link then attach it to the Tender. Also consider the time limit which is provided by the
host before deleting your files from their website.

Woghall 3jlgoll 6)lay prhgl olAi ";ﬁ So g i Navigator v B Favorites v Home Logout Preferences Help Personali

Negotiations

Negotiations =  Active Negotiations > RFQ: 236008 =

Create Quote: 236507 (RFQ 236008)

Title  anlll ooy mue cp3al) o sl clas Time Left 5 days 1 hour
¥ Two-Stage RFQ (& Close Date 28-Nov-2016 12:66:24
Header Lines
Supplier HOME CONCEPTS L.L.C. - ABU DHAEI ERANCH Quote Valid Until [15-Dec-2016
RFQ Currency AED (example: 23-Nov-2018)
Quole Currency  AED Reference Number [HC 123-Nov-2016
Price Precision Any

Note to Buyer |Attached for both Commercial and Tecl

Attachments ‘

Add Attachment..

...Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error. You may split the large file into smaller files and attach as m3
Title Type Description Category Last Updated By Last Updated Usage
No results found.
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If the quote was created for ‘Two-stage RFQ’, the attachments should be done for both Commercial and Technical
documents by selecting the Attachment Category. If this is not done properly, buyer will not find these during the
respective evaluation stages. Therefore, buyer may disqualify you from the tender.

Create Quote: 236507 (RFQ 236008)

Negotiations > Active Negotiations > RFQ: 236008 > Create Quote: 236507 (RFQ 236008) >|

Title Ll cio s tns o 3aslly daeadh ciass Add Attachment
Two-Stage RFQ [

N\

Supplier HOME CONCEPTS L.L.C.-ABUD | BRANCH
RFQ Currency AED

Attachment Summary Information

Title |
Two Stage RFQ: Description
Separately Attach for both Commercial & Technical For two stage RFQ, you need
L attach for BOTH categories
(o1 (= [y"M From Supplier: Commercial '
From Supplier: Technical as per buyer's request

& TIP For each|attachment|

Define Attachment
Type @) File Browse...
OURL |

O Text |

Negotiations > Actfive Negotiations > RFQ: 236008 > Create Quote: 236507 (RFQ 236008) >

Add Attachment

Add Another Apply

Attachment Summary Information

Titie [Commercial Documents
Description  [Commercial Documents

Category |From Supplier: Commercial
& TIP For each attachment, select correct 'Category' of attachment from 'drop-list'.

Define Attachment

Type @ File  DMAttachment for Commercial Details. pdf
—
OURL |
O Text
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Negotiations > Active Negotiations >

Confirmation
Commercial Documents attachment has been added successfully.

Add Attachment

Similarly add further commerical documents.

Attachment Summary Information

Title |

RFQ: 236008 > Create Quote: 236507 (RFQ 236008)

Then, proceed to add Technical Category of Attachments

Description

Define Attachment

Type (@ File

OURL |

O Text

Negotiations > Active Negotiations > RFQ: 236008 > Create Quote: 236507 (RFQ 236008) >

Confirmation
Commercial Documents attachment has been added successfully.

Add Attachment

Cancel

Attachment Summary Information

Title |
Description

Category |From Supplier: Technical
 TIP For each attachment, select correct 'Category’ of attachment from 'drop-list'.

Define Attachment

D\Attachment for Technical specification pdf

Add Another Apply

5

Type @ File
OURL |
O Text
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Negotiations =  Active Negotiations > RFQ: 236008 >

Confirmation
Attachment for Technical specification. pdf attachment has been added successfully.

Create Quote: 236507 (RFQ 236008)

Title Gl wile s e ¢y jaslly Jresall cilas Time Left 5 days
Two-Stage RFQ @ Close Date 28-Nov-2016 12:58:24

Lines Review Attachments and add more if required

View RFC Quote By Spreadsheet @

Supplier HOME CONCEPTS L.L.C. - ABt Quote Valid Until [15-Dec-2016 .
RFQ Currency AED (example: 23-Hov-2016)

Quote Currency AED Reference Number [HC 123-Nov-2016

Price Precision  Any
Note to Buyer |Attached for both Commercial and fect

Attachments
Add Attachment... o . - ~
...Max. File Size per attachment is 15 MB only. If ded, you t p further due to error. You may split the large file into smaller files and attach iis mz
[Title Type Description Category Last Updated By Last Updated Psage
Commercial Documents File  Commercial Documents From Supplier: Commercial TEST@SUPPLIER.COM 23-Nov-2016 One-T
IAttachment for Technical specification.pdf File From Supplier: Technical TEST@SUPPLIER.COM 23-Nov-2016 One-T

Review attachments and add more if required.
Click Save Draft to save the attachments.

Megotiations > Active Negotiations = RFQ: 236008 =

Confirmation
Quote 236507 for RFQ 236008 (Lol wdos s s jadll 5 Jreadll =iass) has been saved as a draft.

Create Quote: 236507 (RFQ 236008)

Title ) oy uas g5l daanl charn
Two-Stage RFQ &

Scroll down to -Respond to
'Requirements’ section

Header Lines

Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH
RFQ Currency AED
Quote Currency AED
Price Precizion Any
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Requirements

Expand All | Collapse All

3
Focus Title RFQ Stage Targel Value Quote Value
Requirements
s Gl Jiah Technical
¢ = Enter your response for technical >|
il Setlnall L 5 6 D sl e b Technical
e Ll st Commercial

¢ < Enter your response for commercial >

G5 L %50 am o colian A s danlall G0N gum ) g i Commercial
View RFQ Quote By Spreadsheet &
Negotiations

Megotiations > Active Negotiations = RFQ: 236008 =

Confirmation
Quote 236507 for RFQ 236008 (Lol whos gy yadll 5 (leaill wdais) has been saved as a draft.

Create Quote: 236507 (RFQ 236008)

Title a:_ﬁ_]L e plaat o 38 -_]___1,0-_-.J_|'I iland,

0 Two-Stage RFQ &)

Supplier HOME CONCEPTS L.L.C. - ABU DHAEI BRANCH

RFQ Currency AED
Quote Currency AED
Price Precision Any
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Create Quote: 236507 (RFQ 236008)

Title ol oo e o 333l Jramatll ilass Time Left 4 days 22 hours
Two-Stage RFQ @ Close Date 28-Nov-2016 12:58:24
Header Iﬁ
RFQ Currency AED Quote Currency AED
Price Precision Any
Line Update Rank Start Price Target Price Quote Price Unit Estimated Quantity Estimated Total Amount Target Minimum Release Amount Quote Minimum Release Amount
Vgl ctass | P q-::= [ 50000 Each 1 [

@ ndicates more information requested. Click the Update icon.

Depending the type of buyer’s document, you may have to fill additional fields as shown below

Create Quote: 236506 (RFQ 241995)

R Quote Bv Spreadsneet

Title Provision of design and implementation of Time Left 3 days 22 hours

decorative media partners and supplier Close Date 27-Nov-2016 14:00:00
Header Iﬁ

RFQ Currency AED Quote Currency AED

Price Precision Any
Line Update Ship-To Rank Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date
1 s Janll pdi A ol ' T Sealed I Unit 1 1| E
JoJE PR ERS e e | Segled | Unit 1 1| E
B & e s e annn Segled | Unit 1 1| H
Hal iy ateat & Tty Dol T oo 20T Sealed I Unit 1 1| E
5 s 4L g - - - o Sealed I— Unit 1 1|— H
6 liis jip P - e —e e Sealed T umt ; T B

NOTE: If you have many lines, you may use the RFQ Tender-specific spreadsheet template, fill the details and upload
the same file. For steps, refer to the using ““Uploading Quote details by Spreadsheet template”chapter.
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Unit Each
Start Price
Target Price

Quote Price I 50000

Estimated Quantity 1

Pay Items

¥ TIP Total pay item amount must add up to the line amount

Notes

Description B A dels e a ghess G AT 5 Jusadll Shasd,

Create Quote 236507: Line 1 (RFQ 236008)

Close Date 28-Nov-2016 12:58:24
Quote Currency AED
Rank Sealed
Estimated Total Amount
Target Minimum Release Amount

Quote Minimum Release Amount |

Review and add more details in the is page.
If line level attachment is requested, you
may add from here & click Apply button.

Note to Buyer

Attachments

Add Attachment

Title Type  Description
Mo results found

Category

<Add your note to Buyer specific to this line >

Last Updated By

Last Updated Usage Update

Dele|

Negotiations

Negotiations >

Create Quote: 236507 (RFQ 236008)

Title 4wl cde g sl g drassll cilass

Header Iﬁ

S ——

Time Left 4 days 22 hours
Close Date 28-Nov-2016 12:58:24

Two-Stage RFQ [
RFQ Currency AED

Price Precision Any
Start Target Quote

Line Update Rank Price Price Price Unit
1 dndlcias | 7 Sealed [ 50000 Each

Indicates more information requested. Click the Update icon.

Quote Currency AED

Estimated Estimated Total Target Minimum Release
Quantity Amount Amount

Quote Minimum Relez

Amo

1 |
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Create Quote: 236507 (RFQ 236008)

Cuote By Spreadsheet

Time Left 4 days 22 hours
Close Date  28-Nov-2016 12:58:24

| Review the header details and click Continue |

Title Gl Sieaiu gl el Slate

M Two-Stage RFQ &)

Lines
Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH Quote Valid Until I15DB{‘F2015 n
QRFg- gurrency igg {eampie: 23Mov-2016)
uote Currency I—
Price Precision Any Reference Number |HC 123-Nov-2016
Mote to Buyer |Attached for both Commercial and Technical
Attachments
Add Attachment... o . ~ B ~
...Max. File Size per attachment is 15 MB only. If ded, you cannot p further due to error. You may split the large file into smaller files and attach as many as required.

Title Type Description Last Updated By Last ated Usage Update Delete
ICommercial Documents File  Commercial Documents From Supplier: Commercial TEST@SUPPLIER.COM 23-Mov-2016 One-Time Fl W
Aftachment for Technical specification pdf File From Supplier: Technical TEST@SUPPLIER.COM 23-Mov-2016 One-Time 7 i

Requirements

\Expand All | Collapse All

ki

Focus Title
Requirements

b (Al da

RFQ Stage Target Value Quote Value

Technical

= Enter your response for technical =

Megotiations =
/& Waming

1. Buyer has requested for you to submit a single, best quote. Multiple guotes (re-guoting) for this RFQ are not allowed.
2. This quote is in response to an RFQ where the submitted quote will be evaluated in two stages - Technical and Commercial.

Create Quote 236507: Review and Submit (RFQ 236008)

Header
Title Al e fuea o AT g Jaaall Clasi Time Left 4 days 22 hours
Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH Close Date 28-Nov-2016 12:58:24
RFQ Currency AED Quote Valid Until  15-Dec-2016

Quote Currency AED Reference Number HC 123-Nov-2016

Price Precision Any Note to Buyer Attached for both Commercial and Technical
Attachments
Title Type Description Category Last Updated By Last Updated Usage Update Delete
Commercial Documents File Commercial Documents From Supplier: Commercial TEST@SUPPLIER.COM 23-Nov-2016 One-Time i
Attachment for Technical Specifications File Attachment for Technical Specifications From Supplier: Technical TEST@SUPPLIER.COM 23-Nov-2016 One-Time /)

Requirements

Show All Details | Hide All Details

Usually, multiple quotes will not be activated by the buyer. So pay attention to the above mentioned warning
message. Once you submitted your quote you cannot update and submit it again. So ensure that you submit only one

best single quote.
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Qogsall y)lgall 6)laY Lﬁubmf rolad '?Ei? Sourcing

Negotiations

Confirmation

Return to Sﬂ;rcing Home Page

n MNavigator -

Quote 236507 for RFQ 236008 (el «ie s deer o 551l 5 (el ey has been submitied.

Now, the quote will have a status of ‘Active’

Home Logout Preferences Help

Auo9aall 3)lgoll )Y Qi-b*}-!il'“l-hj ':f"' Sourcing n Navigator+ B Favorites v
Negotiations
Search Open Negotiations |Number |v/| |

Welcome, TEST SUPPLIER.
Your Active and Draft Responses

Press Full List to view all your company's responses.

Response Response Supplier Negotiation

Number Status Site Number Title

236506 Draft 241995 Provision of design and implementation of
decorative media partners and supplier

236507 236008 Al o3 jhaas 50 5 Jantl s

220554 Active 226004,1 e

156054 Active 155708 T L L

146918 Active 139609-2 - R

Type Time Left

Full List

Unread
Messages

RFQ 3 days 23 hours 0

RFQ 4 days 22 hours 0

RFQ 0 seconds
RFQ 0 seconds
RFQ 0 seconds

2
1
0
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How to Respond to Buyer’s Online Messages

For the active RFQ Tender, the online messages can be used to communicate with the buyer. The
supplier can respond to online messages from buyer and also create a new message to buyer.

Navigation: Worklist
This area shows the notifications from Buyer you may open this to review and respond

. : cnd ot (8D A
o9l 3)lgoll 6)13) yulrgil oA ’E* E-BusPrFasories v Diagnostics Logout Preferences Help Personalize Page Access Requesi

Enterprise Search |All v Search Results Display Preference [Standard

Logged In As TEST@SUPPLIER
Oracle Applications Home Page

[¢ TIP You have 5 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
FUIESt {{
[ [jsupplier Portal Full Access From Type Subject Sentw
: Sourcing Negotiation Sent: Online Discussion Message for RFQ 236008 (el <ilaxs 23-Nov-2016

A e 3 stoaa oy 3aally

Or iSupplier Portal Full Access> Tenders and Auctions > Your Active and Draft Responses

o922l 3jlgoll 0)13Y puagl UAj "Ea urcing m Navigatorv B Favorites v

Home Logout Preferences Help

Negotiations

Search Open Negotiations |Number || |

Welcome, TEST SUPPLIER.

Your Active and Draft Responses

Press Full List to view all your company's responses. Full List

Response Response  Supplier Negotiation Unread
Number Status Site Number Title Type Time Left Messages
236506 Draft 241995 Provision of design and implementation of RFQ 3 days 22 hours 0
decorative media partners and supplier

236507 Active 236008 Al e gy 055 Jpanll st RFQ 4days 21 hourd1 |
220554 Active 2260041 L L L RFQ 0 seconds 2

156054 Active 155708 . L RFQ 0 seconds 1

146918 Active 139609-2 @ e e e e RFQ 0 seconds 0

Click the unread message number to open the message

Click the Message link to view details of message

How to Respond to Buyer’s Online Messages
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Home Logout Preferences Help Personalize Page Diagnostics

dJ—U';'h:’Jr 3.I|C}DJ|'3J|J}J l:)‘!-bgjml-hj %:(e‘ S{:llJ[n_n1Q\|a\,rigat0rv B Favorites «

Negotiations

Megotiations =

Online Discussions (RFQ 236008)

Title  doll cde s fuar o el s Jrasall Slaos
Status  Active (Locked) Open Date 16-Nov-2016 15:14:13
Time Left 4 days 21 hours Close Date 28-Nov-2016 12:58:24

Messages
iSubject Message Status  Sender Date Reply
Unread Default enterprise name 23-Nov-2016 15:12:01 f,

IAddendum Dear Respected MadamiSir, Good day to you. Please ...

View the message and attachments if any.

Click the Attachment file ‘Title’ name link to open / save the attachment to your computer.

Negotiations = Online Discussions (RFQ 236008) >

Message (RFQ 236008)

o

Subject Addendum
From Default enterprise name
To All Participants

Date  23-Nov-2016 15:12:01
Dear Respected Madam/Sir, Good day to you. Please find attached letter hereto, Public Tender for

Supplying
Attachments
At;ac"ment File INEmeI Last Updated Last
Category By Updated Usage Update Deleg]

Tl Type Description
Addendum File Dear Respected Madam/Sir, Good day to you. Please find attached letter hereto, Public ~ To ADM16738 23-Nov- One-
Tender for Supplying the Services. If the terms are acceptable to you, please respond fo  Supplier 2016 Time P
this message.
click Attachment 'Title' File name to view /save attachment file to your computer

Save - Cancel

Do you want to save Addendum to Services.pdf (17.4 KB) from erpdvip.dof.ae?
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MNegotiations >  Online Discussions (RFQ 236008) =

Message (RFQ 236008)

Subject Addendum E E

From Default enterprise name
To All Participants

Date 23-Nov-2016 15:12:01
Dear Respected Madam/Sir, Good day to you. Please find attached letter hereto, Public Tender for

Message
Supplying
Attachments
Last Updated Last
Title Type Description Category By Updated Usage Update Deletg
Addendum File Dear Respected Madam/Sir, Good day to you. Please find attached letter hereto, Public  To ADM16738  23-Nov-  Cne-
Supplier 2016 Time Va

Tender for Supplying the Services. If the terms are acceptable to you, please respond to
this message.

Send the message only to Default enterprise name (Buying Organization)

Online Discussions (RFQ 236008) > Message (RFQ 236008) >

Negotiations =

Reply To Message (RFQ 236008)

[ Indicates required field

Send To |Default enterm’se name »
Subject Addendum
* Message ‘e have reviewed and confirm this addendum is acceptable to us

S
————— Original Message———-Dear Respected Madam/Sir, Good day to you.
Please find attached letter hereto, Public Tender for Supplying

Attachments

Add Attachment...
Last Updated By Last Updated Usage Update Delety

Title Type Description Category
No results found
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The message history will be visible in Online Discussions

Negotiations >

Online Discussions (RFQ 236008)

Printable Page

Title dwnll ches guw paadly Juemall clas
Status  Active (Locked) Open Date 16-Nov-2016 15:14:13
Time Left 4 days 21 hours Close Date 28-Nov-2016 12:58:24

Messages
Subject A Message Status Sendell Your Response | Date Reply|
Read SUPPLIER, Mr. TEST 23-Mov-2016 15:33:22 &,

Addendum | We have reviewed and confirm this addendum is acce...
Dear Respected Madam/Sir, Good day to you. Please ...

23-Nov-2016 15:12:01

be

Replied Default enterprise name

Addendum

Buver's message

If you want, you may use the Printable Page button to print the messages.
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How to Update the Attachment in ‘Draft’ Quote

If your quote is in draft status, you may update the attachment—Title, Description, Category and attachment file
before submitting the quote.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions > Your Active and Draft Responses

Negotiations

Search Open Negotiations |Number [v/| |

Welcome, TEST SUPPLIER.

Your Active and Draft Responses
Press Full List to view all your company's responses.

Response Response  Supplier Negotiation

Mumber Status Site Number Title Type Time Left
236506 Drafi 241995 Provision of design and implementation of RFQ 3 days 23 hours
decorative media partners and supplier
236507 Draft 236008 Al ey phosar g 5l Jramall s RFQ 4 days 22 hours
Active 2260041 e s e RFQ 0 seconds
Active 155708 R R e e e, RFQ 0 seconds
Active 139609-2 Lt e e e RFQ 0 seconds

Click the draft Response Number link
Click the Pencil/ Update Icon of attachment

Create Quote: 236507 (RFQ 236008)

Title Lol Cdndg s o el g Jatmil Sidate Time Left 4 days 22 hours
B Two-Stage RFQ 10 Close Date  28-Mov-2016 12:58:24
Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH Quote Vakid Until |15|)g.p,2013 E
RFQ Currency AED

Quote C AED feanrples 23-Nov-2016)
Uo urrency -
Price Precision Any Reference Number |[HC 123-Nov-2016

Note to Buyer |Attachac| fior both Commercial and Technical

Attachments

Add Attachment. ..
_Max File Size per attachment iz 15 ME only. If exceeded, you cannot process further due to error. You may split the large file into smaller filez and attach ag many ag required.

Title Type Description Categony Last Updated By Last ated Usage Updaie Deleit
Commercial Documents File = Commercial Documents From Supplier: Commercial TEST@SUPPLIER.COM 23-Now-2016 One-Tima » |
Aftachment for Technical specification pdf File From Supplier: Technical TEST@SUPPLIER.COM 23-Now-2016 One-Time rd W

Requirements 0
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Megotiations = Create Quote: 236507 (RFQ 236008) =

Update Attachment: Attachment for Technical specification.pdf

Attachment Summary Information

Title |Attachment for Technical Specifications
Description ’Attachment for Technical Specifications

Category |From Supplier: Technical
@ TIP For each attachment, select correct 'Category’ of attachment from ‘drop-list'.

Define Attachment

File $ Browse .

Review and update the Title and Category as applicable. Click the Browse button if you want change the
file attachment.

Attach the file and click Apply

Negotiations = Create Quote: 236507 (RFQ: 236008) =

Update Attachment: Attachment for Technical specification.pdf

Cancel

Attachment Summary Information

Title |Attach ment for Technical Specifications
Description  [attachment for Technical Specifications

Category |From Supplier: Technical
@ TIP For each attachment, select correct 'Category’ of attachment from "drop-list".

Define Attachment

File D:\Attachment for Detailed Technical Specifications.pdf| Browse...

How to Update the Attachment in ‘Draft’ Quote
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Negotiations >

Confirmation
"Attachment for Technical Specifications” attachment has been updated successfully

Create Quote: 236507 (RFQ 236008)

View RFQ Quote By Spreadsh)

Title &bl e e o584 5 Jaadll e Time Left 4d
Two-Stage RFQ (& Close Date 28-

Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH Quote Valid Until IE
RFQ Currency AED (exa
Quote Currency AED Reference Number ﬁ

Price Precision Any IA_
Note to Buyer |Ait

Attachments

Add Attachment... - ) _
_..Max. File Size per attachmentis 15 MB only. If exceeded, you cannot process further due to error. You may Splll the Iarge file

Title Type Description Category Last Updated By
Commercial Documents File  Commercial Documents From Supplier: Commercial TEST@SUPPLIE
Attachment for Technical Specifications File  Attachment for Technical Specifications From Supplier: Technical TEST@SUPPLIE

Review the draft Quote and process further to Submit.
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Uploading Quote details by Spreadsheet template from Application

If there are many lines in the RFQ Tender, you may create the Response Quote and then download the spreadsheet
template from application to work on spreadsheet xml format.

Note: This spreadsheet template is specific to the RFQ Tender you are quoting for, and can be used for this
RFQ Tender only. You CANNOT use the same template for other RFQ Tenders.

After updating the details in spreadsheet, the same file should be used to upload on to your quote.

Navigation:  iSupplier Portal Full Access> Tenders and Auctions > Your Active and Draft Responses

Search Open Negotiations [Number |v/| |

Welcome, TEST SUPPLIER.

Your Active and Draft Responses

Press Full List to view all your company's responses. Full List

Response  Response  Supplier Negotiation Unread

Number Status Site Number Title Type Time Left Messages

236506 Draft 241935 Provision of design and implementation of RFQ 3 days 22 hours 0
decorative media partners and supplier

236 Active 236008 Lnlill e s g o gaall 5 Jrasall cdass RFQ 4 days 21 hours 0

Negotiations

Negotiations >

Create Quote: 236506 (RFQ 241995)

T —

Title Provision of design and implementation of decorative media t lime Left 3 days 22

pariners and supplier Close Date 27-Nov-20

Supplier HOME CONCEPTS L.L.C. - ABU DHABEI BRANCH Quote Valid Until [15-Dec-20

RFQ Currency AED

Quote Cumrency AED
Price Precision Any

(example: 23-N

Reference Mumber |HC 123-Mi

Note to Buyer

Attachments

Add Attachment... o i . L
...Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error. You may split the large file into sm

Title Type Description Category Last Updated By Last Updated
No results found.

Uploading Quote details by Spreadsheet template from Application
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The first option Rich Style creates a bigger file, so it is advised to use the second option Light Weight Style (.xml)

Negotiations

Create Quote 236506: Quote By Spreadsheet (RFQ 241995)

RFQ Currency AED
Quote Currency AED

Step 1:Export Spreadsheet

(¥ TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML file is saved in Microsoft Excel (TM).
Format { XML Spreadsheet - Rich Style (xmi)

'-©JXML Spreadsheet - Light-Weight Style (.xml)
(O Tab-Delimited (txt)

Step 2:Import Spreadsheet

Format @ XML Spreadsheet {.xml)

O Tab-Delimited ( txt)
File To Import

After downloading, minimize the webpage to work on the zipped file

Browse. .

Create Quote 236506: Quote By Spreadsheet (RFQ 241995)
RFQ Currency AED
Quote CUFI’E!I']C‘," AED

Step 1:Export Spreadsheet

(@ TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML file is saved in Microsoft Excel (TM).
Format () XML Spreadsheet - Rich Style (xml)

@ XML Spreadsheet - Light-Weight Style (.xml)
(O Tab-Delimited (.txt)

Export

Step 2:Import Spreadsheet

Format @ XML Spreadsheet (.xmi)

(O Tab-Delimited {.txt)
File To Import

Return to Create Quote:236506 (RFQ 241995)

Browse. .

sy A PR =

About this Page Do you want to save RFQ241995_Response.zip (14.5 KB) from erpdvip.dof.ae?

Uploading Quote details by Spreadsheet template from Application
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A Cheei o o PER o i

Aboutthis Page |  The RF(Q241995_Responsezip download has completed. $ Open |~ Open folder View downloads

D:\RFQ241995_Responseziph
File Edit Wiew Favorites Tools Help

$om v o ow X i

Add  Extract Test Copy Move Delete  Info

024159%5_Responseziph,

Mame Size Packed 5ize Modified
|| RFQ-Cuote-Help.htm 49 590 G646 2016-11-23 1%:96
1| RFC241995-Responsexml 54714 4954 2016-11-23 15:36

The RFQ-Quote-Help.htm can be referred for help in filling the xml spreadsheet (the first file in the list of the zip
file).

Extract the xml file. Close the Zip file.

Note: Do not directly open the file from zip file as the changes made may not be saved or may be saved in the
temporary folder and the changes may get lost.

D:ARFO241595_Responseziph, — O et
File Edit View Favorites Tools Help

N T

Add  Extract Test Copy Move Delete Info . .
Close the zipped file.

Do not open and work
Name from here as the changes

|| RFC-Cucte-Help.htm .
S IRFOT565 Remmamasmi | to file may not be saved.

i

¥ |[E D:\RFO241995_Response.zip

Packe

Open the extracted xml file from the computer, not directly from the zip file.

Uploading Quote details by Spreadsheet template from Application
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Home Share View
z & Cut 5 x @ 7 New item ~ Iﬂ (] open - HHselectall
w..| Copy path * -‘I__'| Easy access = L_TEdit Select none
Move Copy Delete Rename MNew Properties
|#] Paste shortcut to~ to~= - folder - &) History DDImtert selection
T = » ThisPC » Data(D:)
# Quick access Name v Type Date mc:cl\i}iecl Size
I Desktop {37 RF0241995-Response @ XML Docurnent | 23-Nov-16 4:20 PM
d Documents RF241995_Response ZIP File 23-MNov-16 3:56 PM
"L Addendum to Services Adobe Acrobat Document 23-Nov-16 310 PM
4 Downloads
o "L Attachment for Commercial ..  Adobe Acrobat Document 23-MNov-16 12115 P...
Demo Guide Files . . . _ _
= Attachrnent for Detailed Tech.., Adobe Acrobat Document 23-MNov-16 12:15P...
Review and update the header sheet.
BEH = RFQ241995-Response - Excel
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
L
[ o7 [Calibi -l - "
Eg ~ o i D
Paste v - Conditional Formatas Cell .
- Formatting = Table~ Styles (=1 Fg
Clipboard = Fant Alignment Mumber Styles C
Al - Jx

A ] C D E F G H | J K L M
1 DProvision of design and implementation of decorative media partners and supplier
]
3 RFQ 241995 Company Default enterprise name
4 Close Date 27-11-16 14:00 Buyer s fdd s aid
3 RFQ Currency AED Pheone 1139
b Quote Currency AED Email nahed.alghaferi@fdf.ae
7 Price Precision Any Supplier HOME CONCEPT S L.L.C. - ABU DHABI BRANCH
8 Supplier Site
g
10 Header
11 Quote Valid Until 15-12-18 Reference Number HC 123-Nov-2016
12 example: 23-11-16
13
14 | Note to Suppliers
15| AN & ml Jet o5 Jew 41 5 helpdesk@dof.abudhabi.ae - 028101430:8 4 A5 Judl Al 2 s ooy AR B o g W15 5505 Mt 5 024090139 & 41 A5 Josl 2
16
17 |  Note to Buyer
18
19
20
21 File Download Time 23-11-16 15:56
22
23

Header | Lines (1 -14) (] 1

Fill the relevant fields of the Header sheet.

e Fields in Yellow cells are mandatory.
e Fields in - cells are optional.

Uploading Quote details by Spreadsheet template from Application
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Fill the relevant fields of the Lines sheet.

H - = RFQ241995-Response - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
wll se -
[ % Catibri N PR neert
Emy - Delete -
Paste ¥ - Conditional Format as e
- Formatting Table yles [ Format - —
Clipboard = Font Alignment Mumber Styles Cells
130 - fx
A B C D E F G H J K L [\ M
0| Lines
Cuote Total (AED)  22,850.00
12
Quote Quote
13 [-]| Line Item,Rewv Start Price Unit Guantity Price Quantity Promised Date Note to Buyer
14 1 omeae s omd el S o m A el 25 Unit 1 500 1
15 | 2 ol ads r gesall ey o g 33 S 2l g Ao Unit 1 500 1
16 3 aim Unit 1 700 1
17 1 EaTl ) il gl g A Tl g i 2l g e Unit 1 200 1
18 5 Juii il g Unit 1 900 1
19 6 smalta pll 5s e g Unit 1 100 1
20 T & ASE SeRE e Unit 1 90 1
21 R e Unit 1 80 1
22 Spasslalsis Unit 1 2000 1
23 10 23=f IPadastt Unit 4 2100 4
24 11 56D iara Unit 1 400 1
25 12 3 etz pma A0k, Unit 2 30 Z
26 13 —u= Unit 300 25 300
27 14 gl e fus Unit 15 50 15
2 - - - - .
;g Fields in yellow are mandatory Fields in green are optional
30'

SAVE and click Yes to save in “XML Spreadsheet 2003 format”

| SAVE and click Yes |
HS o -
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
L T P Insert - 1
oY [Galibii -l - e
B - ) = : Delete - |
Paste < - Conditional Formatas Cell o
- Formatting Table Styles [Z] Format - — 7
Clipboard Font Alignment MNumber Styles Cells
- f\
Microsoft Excel
A B C D = Ml M
10 Lines o Some features in your workbook might be lost if you save it as XML Spreadsheet 2003.
12 Do you want to keep using that format?
13 -] Ling Ite| 3 Ho Help LlDa'le Hote to Buyer
14 1 e Yls ot ey 62 ol e S Jiall o Unit T 500 T
15 | 2 dsali a7 gpesall gedis g o g p3 s 23 g st Unit 1 600 1
16 3 aim Unit 1 700 1
17 0 BTl g Sale gl g Edae e o g0 A M g s Unit 1 200 1
18 R Unit 1 S00 1
19 6 (sjiiala pull A8 pa Unit 1 100 1
20 T 2 fEP P e Unit 1 50 1
21 B (AAF s g Unit 1 80 1
22 9 g 50 i s Unit 1 2000 1
23 10 33:=f Padauml Unit 4 2100 4
24 11 3 Siae Unit 1 400 1
25 12 Sy el 2 2 30 Unit 2 30 2
26 13 == Unit 300 25 300
27 14 gl e s Unit 15 50 15
28

From the iSupplier portal, Quotation, import the spreadsheet that you had updated and saved as xml 2003
format.

Uploading Quote details by Spreadsheet template from Application
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Negotiations

RFQ Currency AED
Quote Currency AED

Step 1:Export Spreadsheet

Format (O XML Spreadsheet - Rich Style (xml)
@ XML Spreadsheet - Light-Weight Style {xml)
() Tab-Delimited (txt)

IStep 2 Import Spreadsheet I

Format @ XML Spreadsheet ( xml)
O Tab-Delimited (.txt)
File To Import = Browse...

Create Quote 236506: Quote By Spreadsheet (RFQ 241995)

& TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML

Browse and select the updated XML file

f.a Choose File to Upload I

—— w7 Sern Nownlnards

“ v ‘P » ThisPC » Data (k) w 0 Search Data (D:)
Organize = Mew folder =z =
v . Data (D:) 2 Mame Date modified Type Size
3PP RFQ241995-Response 23-Nov-16 420 PM XML Document |
Data Files = Addendum to Services 23-Nov-16 3:10PM  Adobe Acrobat D...
Demo Guide Fi =L Attachrnent for Comrmercial Details 23-Mov-16 1215 P... Adobe Acrobat D...
Files Mailz fron =\ Attachrnent for Detailed Technical Specif..  23-Mov-16 1215 P...  Adobe Acrobat D...
From Metalink D IP 8 Proxy 27-5ep-1610:45 AM  Text Document
Demo Guide Files 23-Mov-16 425 PM  File folder
General
General 23-Mov-16 2232 PM  File folder
HR Soft
° To SR 23-MNov-16 2:03 PM  File folder
Output Setups Oracle Docs 22-Nov-16 959 AM  File folder
Practice TECH Data Files 17-Nov-16 1:25PM  File folder
Seco Download Output 14-Mov-16 &16 PM File folder
Setups Oracle [ WIP 13-Mov-16 3:23 PM  File folder

N&-MNow-16 905 AR File frlder

File name: IRFQ341995-F‘.esponse I

v| Al Files (%)

> Open |

58 KB
18 KB
21KB
21 KB

TKB

Cancel

Uploading Quote details by Spreadsheet template from Application

61 of 75




ADERP iSupplier Portal User Manual V1.2

Create Quote 236506: Quote By Spreadsheet (RFQ 241995)

RFQ Currency AED
Quote Currency AED

Step 1:Export Spreadsheet

@ TIP Rich style includes spreadsheet cell borders, which will cause the file size to grow significantly after the XML
Format () XML Spreadsheet - Rich Style (.xml)
@ XML Spreadsheet - Light-Weight Style {_xml})
O Tab-Delimited (.txt)

Step 2:lmport Spreadsheet
Format @ XML Spreadsheet (xml)

) Tab-Delimited (_txt)
File To Import DARFQ241995-Response  Browse...

If there is no validation error, the data will be transferred to the Application and the draft quote will be updated with
data from imported file.
If the application gives any error message, review the message, change the data accordingly. Save the file and try to

Uploading Quote details by Spreadsheet template from Application
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import the xml file again.

Create Quote: 236506 (RFQ 241995)

View RFQ Quote By Spreadsheet

Title Provision of design and implementation of decorative media Time Left 3 days 21
partners and supplier Close Date 27-Nov-20

= <=

Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH Quote Valid Until |15_De(;_2[]
RFQ Currency AED (exampla: 23-H
Quote Currency AED Reference Number [HC 123N

Price Precision Any

|

Note to Buyer

Aftachments

Add Aftachment ... o ) i o
_.Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error. You may split the large file into sm|
Title Type Description Category Last Updated By Last Updated

No results found.

The details will be updated from the spreadsheet

Create Quote: 236506 (RFQ 241995)

Title Provision of design and implementation of Time Left 3 days 21 hours

decorative media partners and supplier Close Date 27-Nov-2016 14:00:00
Header IH

RFQ Currency AED Quote Currency AED
Price Precision Any
Line Update Ship-To Rank Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date

— et e Sealed 500 Unit 1 1 |

1 o limll o8 7 v s

P ol iy aveiat P s e Segled IW Unit 1 1 Ii
B a5 _/ < s s e Seglagd 700 ynit 1 1 Ii

Click Save Draft

Uploading Quote details by Spreadsheet template from Application
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Negotiations

Confirmation
Quote 236506 for RFQ 241995 (Provision of design and implementation of decorative media partners and supplier) has been saved as a draft.

Create Quote: 236506 (RFQ 241995)

Vi RFO O.uote BY Spreadsneet

Title Provision of design and implementation of Time Left 3 days 21 hours

decorative media pariners and supplier Close Date 27-Nov-2016 14:00:00
Header IH

RFQ Currency AED Quote Currency AED
Price Precision Any
Line Update Ship-To Rank  Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date
11 paSs dinll o S e e e Sealed | 500 Unit 1
D Al iy pranes S, . Sealed | 600 Unit 1
3 s J - o, ., T 7 sealed | 700 Unit 1

Review the Quote details including the attachments and process further to submit the Quote.

Confirmation
Quote 236506 for RFQ 241995 (Provision of design and implementation of decorative media

partners and supplier) has been submitted.

Return to Sourcing Home Page

Uploading Quote details by Spreadsheet template from Application
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Acknowledge Amendments for Invited / Limited Tender

Worklist or

Navigation: iSupplier Portal Full Access> Tenders and Auctions >

duog40Jl 3)lgoll 8)13) kgl oA ':9;@ E-Business Suite 8 Favorites v Logout Preferences Help Personalize Page Access Request

Enterprise Search [All vl Search Results Display Preference [Standard [v

Logged In As CONTACT1@SUPPLIER

Oracle Applications Home Page

[# TIP You have 5 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
= B jsupplier Portal Full Access From Type Subject Sent
E Supplier Home Page CUZLLIIIULIU I ZID I T Sourcing Publish Acknowledgement Required: Amendment 1 to RFQ 239993 24-Nov-2016
= Tenders & Auctions e s (Tender for Park Maintenance)

Click the Subject link and to open the message

Negotiations Assessments

Search Open Negotiations [Number [v| |

Welcome, CONTACT1.

Your Active and Draft Responses

Press Full List to view all your company's responses. Full List

Response Response Supplier Negotiation Unread
Numb Status Site Number Title Type Time Left Messages
23250 Draft 239993 Tender for Park Maintenance  RFQ 1 day 4 hours 0

22055 Active 2260041 Atnedgly Gl g G0 a8 g, 08 RFQ 0seconds 2

el

156054 Active 155708 i R RFQ 0 seconds 1

146918 Active 139609-2 T RFQ 0 seconds 0

146900 Active 139609 tman A e ram RFQ 0 seconds 0

&) Negotiation has been amended and requires your action to be considered for award.

Acknowledge Amendments for Invited / Limited Tender
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Oracle Applications Home Page >

© Information
This notification does not require a response.

Acknowledgement Required: Amendment 1 to RFQ 239993 (Tender for Park Maintenance)

From WAEL MOHAMMAD DIB ALZIAT Company Default enterprise name
0042035643 Title Tender for Park Maintenance
To CONTACT1 Number 239993,1

Sent 24-Nov-2016 11:40:46

Megotiation Open November 24, 2016 10:18 am Dubai
Megotiation Close November 25, 2016 04:00 pm Dubai
Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH
Supplier Site

This auction has been amended. To be considered for award you must acknowledge each amendment and resubmit your response to ensure your response complies with the changes.

Please go to Review Changes page to review the changes for this amendment.

SounmidNavigator v B8 Favorites v Home Logout

Negotiations Assessments

% Wamina
Negotiation 2239993 has amendments that require your acknowledgement. Do you want
to proceed?

Please review and acknowledge all amendments of this negotiation prior to submitting a
Fesponse.

Acknowledge Amendments for Invited / Limited Tender
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Negotiations >

Acknowledge Amendment (RFQ 239993,1)
To be considered for award you must acknowledge each amendment and submit (or resubmit) your
response to ensure your response complies with the changes.

11 accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 239993,1.

Header
Label RFQ 239993 RFQ 239993 1
Amendment Description Amended as per attached

Notes and Attachments

Review all the changes

REQ 239993 before clicking Acknowledge

_—
Title Type Description Category Last Updated By Last Updated Usage Update De
Commercial Requirements File To Supplier LT 24-Nov-2016 One-Time A
Technical Requirements File To Supplier . 24-Nov-2016 Cne-Time 7

If there are multiple amendments, you will have to accept the Terms & Conditions and also acknowledge for each
amendment continuously by clicking Next button #ill you get the Acknowledge button. You must accept and
acknowledge all amendments and only then you will be able to create / update the quote.

Negotiations Assessments

= Confirmation
All amendments of Negotiation 239993 have been acknowledged successfully. You
may now respond to the negotiation. Do you want to proceed?

If a response has been submitted previously, resubmission is required to ensure the
response complies with the changes.

n

Click Yes to update and resubmit your draft Quote.

If the quote was submitted previously, then you will be required to create a new Quote for this amendment

Acknowledge Amendments for Invited / Limited Tender
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Acknowledge Amendments to RFQ Tender and Update Quote

Navigation:  iSupplier Portal Full Access> Tenders and Auctions

Case 1: If a response Quote was NOT submitted previously

Enterprise Search  [All vl Search Results Display Preference |Standarcl v

Logged In As TEST@SUPPLIER.COM
Oracle Applications Home Page

¥ TIP You have 4 open notifications in your Worklist. Please use the Workflow Worklist to view and respond to your notifications.

Main Menu Worklist
P (4)
1. & Eisupplier Portal Full Access From Tvpe Subject Sentw Due
4 Supplier Home Page . Sourcing Negotiation Sent: Online Discussion Message for RFQ 226004,1 (2 € a5 58 02-Nov-2016
2. [ETenders & Auctions o s 2l ey

Search Open Negotiations or Manage Draft

Negotiations
Search Open Negotiations |Nurn{:.er hd |2%—$l=

Welcome, Test Supplier.

Your Active and Draft Responses

Press Full List to view all your company's responses Full List

Response Response Supplier  MNegotiation Unread
Number Status Site MNumber Title Type Time Left Messages
235507 Draft 236019-2 P T RFQ 1 hour 4 minutes 2

I
220554 Active 226004 1 Aeh Al ol € g, g0 RFQ 0 seconds 2

":_'.'.-'-_,,_:i i.:.: il
156054 Active 155708 w T oL L RFQ 0 seconds 1

The amended RFQ / Tender will have an additional number appended after comma, to the Number as highlighted
below:

Acknowledge Amendments to RFQ Tender and Update Quote
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Negotiations >

Active Negotiations

Search

Mote that the search is case insensitive

Number [232% Contact |
Title | Line |
Category | Event |

Select Negotiation:

Select Number Title Contact Time Left & Close Date All Responses Your Company's Responses Monitor Unread
(O 2320277 3772016 #siatla (o ™" "7 7 . 5days2hours  27-Nov-2016 15:00:00 Sealed 0 Eﬂ 10
O 2320452 3172016 G e el Sdays 4 hours  27-Nov-2016 17:00:00 Sealed 0 Eﬂ 10
(O 232050 Tender120/2016 « ° _~ 13 days 2 hours 05-Dec-2016 15:00:00 Sealed 0 Eﬂ 1

Select the ‘radio button’ of the interested Tender / RFQ/ Negotiation and click Respond

Negotiations >

Active Negotiations

Search

Note that the search is case insensitive

Number [232% Contact |
Title | Line |
Category I Event [

Select Negotiation: EEsESLG

Select Number Title

Contact Time Left & Close Date All Responses Your Company's Responses Monitor Unre:
@® 232027.7 37/2016 4 ' :

- e .~ 5days 2 hours 27-Nov-2016 15:00:00 Sealed 0 10

SounmiNavigator v B Favorites v Home Logout Preferences Personalize Page Diagnostics

Negotiations

/& Warnina
MNegotiation 232027 has amendments that require your acknowledgement. Do you want
to proceed?

Please review and acknowledge all amendments of this negotiation prior to submitting a
$response.

n

If you acknowledge as No, you will be taken back to Find RFQ screen

Acknowledge Amendments to RFQ Tender and Update Quote
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If you acknowledge as Yes, application displays the changes and may scroll down to review the changes.

After reviewing the changes, and if acceptable to you, mark the check box to accept the terms and conditions

Negotiations

Negotiations >

Acknowledge Amendment (RFQ 232027,1)

ITo be considered for award you must acknowledge each amendment and submit (or resubmit) your response to ensure -
Cancel

lyour response complies with the changes. Step 1 of 7

| accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 232027,1.

Header
Label RFQ 232027 RFQ 232027 1
Amendment Description Amendment 1

Notes and Attachments

RFQ 232027
<) Previous |1-10 .v Next 10 ¢
Title Type Description Category — LastUpdated By LastUpdated Usage Update Delet:
o, Alpdf File To Supplier .~~~ 77777 24-0ct-2016  One-Time P
AU o s File To Supplier .02 77Z2 24-0ct-2016  One-Time 7
L o T T T apdf File To Supplier 002772 24-0ct-2016  One-Time ?

If there are multiple amendments, you will have to accept the Terms & Conditions and also acknowledge for each
amendment continuously by clicking Next button #i// you get the Acknowledge button as shown below. You must
accept and acknowledge all amendments and only then you will be able to create / update the quote.

Acknowledge Amendments to RFQ Tender and Update Quote
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. _ml o 1™ ”,;"‘\ /
QUognnllajigoliojay pubgloliaj ‘?f SourqnGNavigator v B2 Favorites v Home Logout Preferences Help Personalize Page Diagnostid

Negotiations

Negotiations >

Acknowledge Amendment (RFQ 232027,7)

[To be considered for award you must acknowledge each amendment and submit {or -
Cancel

resubmit) your response to ensure your response complies with the changes. Back Step 7 of 7 Acknowledge

[#]1 accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 2320277

Header
Label RFQ 2320276 RFQ 232027.7
Amendment Description Amendment 6 Amendment 7

Notes and Attachments

RFQ 232027,6

After Acknowledgement, a confirmation message will be displayed.

Further, the application prompts you

. Al - =l ubiad ol G )
Loganl3)igoll 6138 pubhgul LA :E:é SounmiONavigator v B2 Favorites v Home Logout Preferences Personalize Page Diagnostics

Negotiations

Confirmation :
All amendments of Negotiation 232027 have been acknowledged successfully. You
may now respond to the negotiation. Do you want to proceed?

Ifa response has been submitted EI"E!ViOUSN FESUDnliSSiOI'I iS5 re%ired to ensure the

response complies with the changes.

Y ou may now respond to the negotiation. Do you want to proceed?

Case 2: If a response Quote was submitted previously

Resubmission is required to ensure the response complies with the changes.

If you want to create a Response/Quote, click Yes to create a Response/Quote (or a new Response/Quote if it was
submitted before RFQ Tender amendment)
If you choose No, then you may respond later only if the RFQ Tender is still open

If a response has been submitted previously, resubmission is required to ensure the response complies with the
changes.

Acknowledge Amendments to RFQ Tender and Update Quote
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Wogaall 3)lgoll 8)1aY pubhgl pUA) '?’_:ﬁ‘ Sourcing m Navigator~ B2 Favorites v

Negotiations Assessments

Search Open Negofiations |Number |

Welcome, CONTACT.

Your Active and Draft Responses

Press Full List to view all your company's responses.

Response Number Response Status Supplier Site Megotiation Number Title Type Time Left Unread
232507 Draft 2399931 Tender for Park Maintenance RFQ 1day3hours O
232506@ Resubmission Reqguired 234995 12312016 &£ L=tha RFQ 4 days 2 hours 2
2 Active 226004,1 LT e RFQ 0 seconds 2
1 4 Active 155708 P T RFQ 0 seconds 1
146918 Active 139609-2 o RFQ 0 seconds 0

& Negotiation has been amended and requires your action to be considered for award.

Click the Response Number

= i o | e 1 ”,;'3 A
UogAnllajlgoligfay gl liai Sourcing m Navigatorv B2 Favorites v Home Logout Preferences Help Perso

Negotiations Assessments

Negotiations >

/& Warning
RFQ 234995 has been amended. To be considered for award you must acknowledge each amendment and resubmit your response to ensure it complies with the changes.

View Amendment History < —]

Quote: 232508 (RFQ 234995)

52

Actions IDnline Discussions|~]

Title 123/2016 &, i<t

Time Left N/A Close Date 28-Nov-2016 15:00:00
Quote Style Sealed Ranking Price Only
Quote Currency AED Supplier HOME CONCEPTS L.L.C. - ABU DHABI BRANCH
Contact CONTACT1, Supplier Site
Suppliers' Quote Number Quote Valid Until

Quote Status Resubmission Required
Note to Buyer

Last
Title Type Description Category Updated Usage Update Delete
Attachments o e
found.

Acknowledge Amendments to RFQ Tender and Update Quote
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Negotiations Assessments

Negotiations > Quote: 232508 (RFQ 234995) >

Amendment History (RFQ 234995)

To be considered for award you must acknowledge each amendment and submit (or resubmit) all your responses to ensure that they comply with the changes.

Acknowledge Amendments

Show All Details | Hide All Details

Details  Document Number v Title Status Acknowledgement Date Review Changes
how 2349951 1232016 &) 2ealta Active (Locked) s
Show 234995 123/2016 & datlta Amended (Locked)

Review the changes and click Acknowledge Amendments

Mark the check box and click Acknowledge

Negotiations Assessments

Negotiations > Quote: 232508 (RFQ 234995) > Amendment History (RFQ 234995) >

Acknowledge Amendment (RFQ 234995,1)

To be considered for award you must acknowledge each amendment and submit (or resubmit) your response to ensure your respense complies with the changes.

1 accept the terms and conditions of the RFQ and also acknowledge the changes made to the RFQ amendment document 234995,1.

Header
Label RFQ 234995 RFQ 234995,1
lAmendment DeSC[IptIOI‘I Amended

Notes and Attachments

RFQ 234995

Negotiations Assessments

Confirmation
All amendments of Negotiation 234995 have been acknowledged successfully. You
may now respond to the negotiation. Do you want to proceed?

If a response has been submitted previously, resubmission is required to ensure the
response complies with the changes.

Acknowledge Amendments to RFQ Tender and Update Quote
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Negotiations Assessments

Negotiations > Quote: 232508 (RFQ 234995) = Amendment History (RFQ 234595) =

Create Quote: 232509 (RFQ 234995,1)

p— P ——

Title 123/2016 a5, dafle Time Left 4 days 2 hours
Two-Stage RFQ @ Close Date  28-Nov-2016 15:00:00

Supplier HOME CONCEPTS L.L.C. - ABU DHAEI Quote valid until [ -
RFQ C iESNCH (example: 24-Mow-2018)
urrency
Quote Currency AED Reference Number I
Price Precision Any Note to Buyer |

Attachments

Acknowledge Amendments to RFQ Tender and Update Quote
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Finally, read the terms and conditions within RFQ, mark the check box if acceptable and click Accept

ADERP iSupplier Portal User Manual V1.2

Terms and Conditions

The following terms and conditions must be accepted before a quote is placed in this RFQ.

Attachments

Title

1. Onee you Acknowledge to this Tender, You are committed to give Quote for this Tender.

2. Please note that, according to the applicable rules and regulations, the successful bidder who defaults or decline to
sign or execute the Contract, shall be black—listed for one full year, during which period it shall be denied participation
in any tenders of the concerned local Departments of Abu Dhabi Government.

Type Description
No results found.

* [¥1 have read and accepted the terms and conditions

Category Last Updated By

Proceed to fill

the Response / Quote

Negotiations

Negotiations >

Create Quote: 235508 (RFQ 232027,7)

T S

Title 37/2016 &, 4stlta -
Two-Stage RFQ @

%10 Unread Mes

Time Left 5 days 1 hour
Close Date 27-Nov-2016 15:00:00

Attachments

Title
No results found.

Supplier ~"° "7 "7 ° 7 ABUDHABI BRANCH

RFQ Currency AED
Quote Currency AED
Price Precision Any

Add Attachment...
_Max. File Size per attachment is 15 MB only. If exceeded, you cannot process further due to error. You may split the large file into smaller files and attach as many as required.
Last Updated Usage Update Delei]

Type Description Category

Quote Valid Until
{example: 22-Now-2018)

Reference Number
Note to Buyer |

Last Updated By

Acknowledge Amendments to RFQ Tender and Update Quote
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Troubleshooting

Issue 1: Error, the requested URL was rejected

Q &) https://sderp.dof.ae/ UA_HTML/O p; @ Department .. © || [ Request Rejected = Request Rejected

o5 [ Suggested Sites » 3 FiConnect VIP1 2 FiConnect2 FULL 2 Winners and losers fro.. ~
The requested URL was rejected. Please consult DOF Help Desk Email: helpdesk@dof abudhabi.ae, or call 800888

Your support ID 1s: 16284552907327302176

Cause

The ADERP network validations like exceeded attachment size, may cause this error.

Note down the support ID as shown above for reference.

Possible Solution

If this error was caused after trying to attach a big file greater than 15 MB. Try again to split the file into smaller size

and attach again. But due to above error, it is possible to get the Issue 2: Error: The Site can’t be reached. Refer to the
solution in that chapter above.

If the issue is not resolved even now, provide the support ID as shown above and contact help desk immediately with
these details for further investigation by ADERP network team.

Troubleshooting
76 of 75



ADERP iSupplier Portal User Manual V1.2

Issue 2: Error, this site can’t be reached
Solution: Clear the cookies and browsing history, close the browser and re-login

Issue: The site can't be reached

(& D Tt aderp.dof a=

This site can't be reached

File Edit View Favorites Tools Help

<7 Favorites S ¢ ARAI% Delete Browsing History...

Delete Browsing History [ =

7] Preserve Favorites website data
Keep cookies and temporary Internet files that enable your favorite
websites to retain preferences and display faster.

|¥] Temporary Internet files
Copies of webpages, images, and media that are saved for faster
viewing.

Cookies
Files stored on your computer by websites to save preferences
such as login information.

] History

List of websites you have visited.

[ | Form data
Saved information that you have typed into forms.

[ | Passwords
Saved passwords that are automatically filled in when you sign in
to a website you've previously visited.
[T ] InPrivate Filtering data
Saved data used by InPrivate Filtering to detect where websites may
be automatically sharing details about your visit.

About deleting browsing history [ Delete ] [ Cancel ]

2. Mark Temporary Internet Files, Cookies, History.
3. Click Delete.

4. Close the browser

5. Re-login and try again to access the application

Troubleshooting
77 of 75



