File Search

The File Search feature in eFiling system allows online user to search and view electronically filed documents for
a particular case by purchasing an electronic ticket online or via service bureau.

The following are the new case codes available in the system for online ticket purchase of respective division

Table 1 : New Case Code for File Search

# Court’s Division New Case Code for File
Search
1 Supreme court - Bankruptcy BCYFS
BCY/GFS?*
'For government file search
2 Probate
e Supreme court — Probate PRFS/BSB
e Tutong Court - Probate PRFS/TUT
e Kuala Belait - Probate PRFS/KB

3 Magistrate Civil

e Law and Court’s Building — Magistrate Civil MCCS/FS/BSB
e Tutong— Magistrate Civil MCCS/FS/TUT
e Kuala Belait— Magistrate Civil MCCS/FS/KB

4 High Court Civil

Supreme Court — High Court Civil HCFS
5 Intermediate Court Civil
e Law and Court’s Building — Intermediate Civil ICFS
6 | Court of Appeal Civil
e Supreme Court — Court of Appeal Civil COACV/FS
1
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A. Purchasing the file search ticket online (Registered user)

Login to eFiling portal.

Go to ‘Submit Filing’ to file a new
case.

Select a court and case code for
file search (refer the Table 1
above)

Note: You won't be able to file existing
case for the case code stated in Table 1.
These case codes are for ticket
purchase purpose only.

Filing Cart (3) Mew /[ Bxisting Case

New Case >> Filing Details >> Case Details

Law and Courl's Building = Subordinate Court Magistrate - Civil

*Case Type: | MCCS/FS - Magistrate civil file search

* Cause of Action :
Please selecta value ¥ Ad

Cause of Acfion List

3earch

Please prepare the file search
letter in PDF format and select
‘File search’ as your document

type.

Proceed as usual to next screen.

New / Basting Case _

Existing Case Details No. HCC3/14/2014 == Upload Document

Document Type Filing Fee Document
File search v BND 12.00 C:\\Users' \odeon', \ Desktop', \ CaseSearchletter.pdf
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Confirm your filing and click ‘Save _
To Filing Cart’ button. Save To

(1]

Once the document was ~
successfully uploaded, go to ‘Filing *ﬁ B nt ¥

Cart’ to make payment online for Submit Fiing
the File search filing fee. Fiing Cart (4)
Click ‘Make Payment Online’ to New Case =
. ey . MCCS/Fs/8/2016 ) File Search (sample_write.od) |38 Ready for 0
initiate online payment. Law and Courts Buiding . St
Subordinate Court Magistrate [Chvil)
Total Document (s) 1
Note: Alternatively, you may print (el fmzzt G| BT
your payment notice and pay your Note: Filing payment need to be made before 04/06/2016. Kindly make the payment before the said

L1 . . date. Expired & unpaid filing will not be entertained and user will need to re-file.
case search filing fee via respective

court’s service bureau. Please refer o P ———
B.1 for further instructions.

Once payment was done, user will
be able to retrieve their electronic

ticket number via email notification

or in their eFiling’s ‘In Tray Message Ty 06032546 P !
Subject Document ready for extraction [MCCS5/F5/8/2016)
Read
A v

Dear user,

Subject Your case/document has been successfully processed and filed for following parties:
121 (2121)

Sender Vs

Timestamp Please click on the link below to download and print.

o S T T .

File Search EMAYMDMIGIGK OIFICVEM Download

Mate : If you receive this message via e-mail, please visit EFS portal [hitp://efiing judiciary.gov.bn) for -3c-:’
extraction.

*** This is an automatically generated email, please do not reply ***
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Download the document from the MCCS/FS/8/2016

link and extract the online ticket | ——— Court Feses ¢ 12.00
number from the upper right netary Claim/Non-Monetary Claim/Mi ipy No.| J-2016-00053
corner of the document. perly T o onetty T LE?EEEE E:W):Gg%ggﬁglﬁ 15:23:27

With the ticket number obtained,
user will need to type in their

ticket number in the File Search },; File Search }Cnr
section on the main page of eFiling '
portal.

v Ticket Number Mame
Once the ‘Verify’ button was X5HTDX2AXT| el
clicked, a pop up screen will be _ \ Contact
displayed. Verity Number
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Type in the case number in the
text box (2)

The total duration time allocated
for document viewing is 1 hour for
Magistrate Civil cases and 30
minutes for other cases.

Note: A newly purchased ticket which
has been activated* is valid only for 1
hour.

*A ticket will become activated once
user has performed step 9

tim

Ticket Number Case No.

Advanced Search Search Result Listing

XSH7DX2AXT

The tickst s vald for cose ssarch in
Law and Court's Building,
Subordinate Court, Magistrate
[Ciwil).

Time left:
1 Hour (5] O Minute (5] O SE:DWUF

Case Number

[
(41}
)
(]
k]
L)
(41}
)
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System will display the detail of
the case upon matching of case
number.

Click on the case number to
proceed.

Advanced Search Search Result Listing

Ticket Number

ABESXPIXNGG Verify

1 matchies) found

MCCS/BSB/9/2015

1

The ticket is valid for cass search in
Law and Court's Building,
Subordinate Courf, Magistrate
[Ciwil).

Time left:
QO Heur (s) 29 Minuts [s) 49 S3econd |s)
Case Number

MCCS/BSB/S/2015

Click on a document to view.

Search Result Content

Document Listing

siotes
2 . 015

Prascips efs20150221 1424500258 pdf

3 Wt of Summans efs201502211424500267 pdf 20/03
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A popup dialog box will appeared.
Press ‘Start’ button to continue.

File search timer will begin
counting once a document is being
view by user.

Note: If user opted to stop viewing
the document by closing the web
browser, the timer will be halted.

User will be allowed to resume
his/her file search in next session
using the same ticket number (as
long as the ticket was not
expired/become invalid). In the next
session, the timer count down will
resume from his/her previous
session.

Confirmafion Message

Do you want to view this document? By
clicking on the start button, the timer will

get started.
Start| | GQuit
Days Hours Minutes Seconds
Close
Document viewer =R ESH ==
ﬁ| HCCS§/4312013
["Plaintifi’Judgment Creditor"] ["Defendant™]
Csman Bin Haji Mohammad (00-065420) = ys |PEunet Shell Petroleum sdn bhd (-} =
meaMaamo &
IN THE HIGH COURT OF BRUNEI DARUSSALAM
- HOLDEN AT BANDAR SERI BEGAWAN | ¢ s OO
\?;ph N Receipt N HOTESO
SUILND 43 OF 2013 pare 27 JUL W13
BETWEEN
OSMAN BIN HAJI MOHAMAD Plainuff
(B.Y.LC No. 00-065420)
ANLD
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B. Obtaining the file search ticket via service bureau (Non-registered user &
public)

Prepare your file search letter
and submit your document via
service bureau counter.

Obtain your payment notice from
the service bureau counter and
proceed to payment counter for
payment.

After the payment, you may
obtain your file search ticket via
document extraction service
available on eFiling portal (Or,
you may extract the document
via the email that delivered to
your mail box)

FILla051100004

Filing Reference Number : FIL156051100004
Exiraction Code : DTKHNRGKCL51

Submission Date : 11/05/2016 11:14:51

Existing Case lugman
HCCS/16/2014 WS
Supreme Courf Building ikram

Supreme Court High Court [Ciwvil)
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Y
‘ Document Extraction

Extraction Code

DTKHMRGKCLE
List

i k=

Document Extroction
DT N e

CCS5/53/2014 20 Lampiran A - Ulgsan bagi b Ready
Panduan Proses
Pembekalan 2. pdf
File search [&7)
(5/M:MIPHURD3FPSTH)

Y L L

Download the document from the
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link and extract the file search HCC8/16/2016 Court Fees ¢ 12.00
ticket number from the upper Receipe No. J-2016-00038 & @ o.4s
rlght corner of the document. Tic}tzg H:FE'I;IQFTJQUQ'}H - e
Proceed to step A.7 above to
conduct your file search.
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